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Software Installation Wizard

1)

If your computer’s system is the Windows XP system, then it must be installed the Microsoft .NET
Framework 2.0. The Check.exe, below the Framework Folder in the Operation and Installation Disk,
can automatically check the installation of the Framework.
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2) Ifthere is no Microsoft Windows Installer 3.1 version suggested in the process of the install,
Please find the upgrading patch corresponding to the system in the Folder of “Windows

Installer”, install it and try again.

3) Directly delete the RAMS folder after installation if it needs to unload the RAMS.

4) The installation folder of the RAMS System is the Folder Setup.exe that below the RAMS directory in
the Installation Disk.
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Chapter 1: System Functional Properties

The RAMS Access Control & Time Attendance Management System, with the
comprehensive performances such as the User Management, device management,
attendance management access-control management and others, have been being
continuously improved and updated.

System Functional Properties:

1) The personnel and device management possess intelligent interaction.

2) The device management possesses asynchronously operational processing
capacities.

3) The access control management possesses the intelligently real-time operating
capacities.

4) The attendance management can assess, suggest and feedback intelligently.

5) The system maintenance possesses the functions of abnormal catch-up, break-
down protection and intelligent backup DB.
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Chapter 2: System Requirements

2.1. Hardware Requirements

» CPU: above 1 GHz
» Memory: above 256MB

» Hard disk: The available data space of the hard disk must above 2 GB (require larger
storage space as the increase in the attendance recorded data)

» Communication Port:

A. RS232/485: one COM port (if there is no COM port, it needs USB/COM converter
cable)

B. TCP/IP: the port that connect the Local network and the ether-net one.

C. USB: Support the computer with USB port.

2.2. Operation Environments

Operation system: Windows XP, Windows Vista, Windows Server 2003/2008,
Windows 7.

% Note:

The Microsoft .NET Framework 2.0 needs the support of the Windows
XP, Windows 2003 (it is contained in the software installation Disk)

Chapter 3: Software Installation

3.1 software installation

1. Run the set up file

J

1) Run the setup.exe file (If your PC system is windows7, please right click “run as administrator’
to run install the software.). = choose the install path, it’s recommended that install the
software under the non-System Disk. (It’s defaulted to the Disk D.). = click “Install”.
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2. It will check if your PC system already installed the Micorsoft.NET Framework during the
installation. If not, it will install it automatically.

3. When finish the installation, there’s a shortcut of the software on your desktop.

3.2 uninstall the software

If you need to uninstall the software, just go to the installation path to delete the RAMS folder.

3.3 First use after installation

- Right click “run as administrator” to open the software:

r N
Welcome

\Welcome to Access Control and Time Attendance Management System. Then the system will quide you step-
by-step guidelines for the initial configuration to operate.

Now, click "Next."

\ J

Click “Next” to the following window:
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(Note: for the following settings, you could close this window and skip to

the homepage of the software. You could enter the “Maintenance” to

modify the password, company info, and enter “Attendance manage” to

set the company attendance rule and such.

It’s recommended that we learn how to use the software first, then we set

the attendance rules according to the company working rules.)

r - N
“ Set administrator password Lﬂ_‘ﬁ
Step by step: User (Manager—v
Now, Password T—

Please set up an
administrator password, the
password used to log system
to use, possess all the
operating system
pemissions.

Re-enter

You can change the
password in system
maintenance.

Lose | [ Ne |

" J

In this window, you could set the password to enter the software. And click “Next” to set the
company info:
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r = 2 ™
% Set Company information’ W 1 L 1 0 ol
Step by step: Comparnyy abbreviation '@‘&mpany i
Now, Company full name XXX Company
Please enter your company's
name and select the 7]
company's LOGO. [l'toco D

OGO

\ (o] (o]

——— -/

In this window, you could add the company name and logo to the software. Click “Next” to the
following:

r F B
“ Set the rule of attendance C=a e
Step by step: Nomal | Late/Eary/Absence | Overtime |
Now,
Please set the right =
parameters according to the [7] One workday as 80 % hours
company’ s performance ———
@ppraizal svstem of the Effective attendance
specific circumstances records at intervals of not
of the attendance less than
rules. It can also be Access control records dealing with attendance
used in future to [?] In out records dealing with attendance
adjust the relsvant = .
Seametesoi [7] Strict attendance
[ Previous ] [ Next ]
|\ _J

In this Attendance Rule setting, you could set the attendance rule according to your company
working rules.
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Click “Next” to the following:

p
% Set the public holidays
Seoyden 4+ d X
Set the company’s public
holidays. Holiday New Year e
Start Date 0101 -
End Date 01-01
[ Previous ] [ Next ]
N _J

In this window, you could set the holiday rules.

Click “Next” to the following:

ra '] — & B
% Set weekend _ EIM

[Step by step: e K
Set up the company’s public
roeescanrave CEra—
employees can have Weekend | Default hod
different ‘weekend'.
T Monday [ |AM [ ]PM
Tuesday [ |AM [|PM

Wednesday || AM [ | PM

Thursday || AM  [] PM
Frday 1AM []PM
Saturday || AM [| PM
Sunday || AM []PM
[ Previous ] [ Next ]
" =)

-10-
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We could set the weekend rules in this window.

Click “Next” to the following:

r ™
% Set company's duty time =
Ftep by step: Duty Tme [ Shit | S-Group
In this step, you can add } ~
company’s duty time. e |4 X
‘Duty time' can be set asthe
defautt time of attendance to Duty Time [ Nomal -
the staff. — -
If you need to set more Att. Type Actual At. | | | Crossdays
complex shift time, you can
find # in the rule settings of On duty time 09:00:00 |& Begin att. time 07:00:00
attendance. S -
Off duty time 18:00:00 |5 End att. time 23:00:00
[Z] Must clockn Result Time
/| Must clock-out @ Auto
7| Calcleave eary Manual
| Calc Jate

7| Calc absence PR IRe N T [ TS

e i e

" 7

In this window, we could set the duty time, the software’s calculation depends on this duty time.

Click “Next” to the following:

-11 -
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p
“= Create company's Department

Bl e TR

Now. [ XXX Company Super dept. [ - |

Please create the Dept
departmental composition of g
your compary.

| Peovoss | [ Net |

| S

In this window, we could add the department name to the software.

Click “Next” to the following:

= B

p
% Finish

btep by step:

Congratulations!

You have completed the

basic configuration of the

system. You would like to do;
Now, you can begin to add

the company’s employee :

information, or skip this step, : ~
to connect the device and : J 2
test the configuration. : . @

© Addusers  Connect

[Plevious] [Fnsh]

| =

Click “Finish” to the homepage of the software.

-12 -
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-
% Time Attendance Management System = I =
User Management Device Management
-~ N O : o
L - o a2 Lo N
s =~ W B T e
User Sync.User USB.User DeviceM. Download  USB.Data
Attendance Manage System Maintenance
-."';'-"" - ” \ ,
e / "3. % - . afy R
\OR R T DL £&5:
' ‘e ’ ./ 4 3 j J
Att.M, Add Att, Leave Schedule Report Att.Rules Maintain  Backup Restore
| Manager |12/12/2012 2:49:48 PM .

-

Chapter 4: Descriptions for the Software functions

4.1 User Management
User Management includes: [User] , [Syn. User] , [USB. User] .

4.1.1 User

[User] : We could add & modify & view the employee info. Such as: department, ID, name,

enroll ID, gender, default attendance rule, Card No., password, identification No., entry date,
attendance rule, etc.

4.1.1.1 Add department info

First of all, we need to add the department info in the User Management window, if your
company doesn’t have any department, just skip “Add department info” steps:

-13 -
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v Dept.
1) Click "= toenterthe [User Management] window = 63 P% to enter the
“Department Management” window:

ﬁ U;uMuw ° . " *‘:_’,,* L
iog B tew ¢ Dept [[T|View « & Befresh |, BatchiEde | (5 Import o Bport + | (@) Device - A4 Upload All Usemames
O ]
s
Y Department Maragement i =
AKX
[ Super dept
Dept "
!

Curert Date 2122012 [~
05 a9
To 12122012 @~ L
Twe  [Mwnd v
\_&
Search

|HQ |0 hem(s)

= =

2) Click e to add the new department info:

-14 -
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-
% Department Management

Back

" >

We add some departments as an example here:

-
% Department Management

4 X

=-HQ Super dept. v
- Marketing Dept. 3 :
- HR Dept. Dept. ,_HQ |
=1~ Deveploment De

" Hardware D

‘... Software De
- Finance Dept.
- Service Dept.

- Production Dept & g
m. Mme

Back

Note:

1) How to add the “Hardware Dept.” and “Software Dept.” under “Development Dept.”?

Selected “Development Dept.” that you created, and click < to add a new dept:

-15 -
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-

% Department Management

A X VSO

=-HQ

- Marketing Dept.

- HR Dept.

i=)- Deveploment De
"... Software De

- Finance Dept.

- Service Dept.

- Production Dept

—

Back

- >,

2) If you need to delete the “Development Dept.”, need to delete its sub depts. “Hardware
Dept.” and “Software Dept.” first. And you need to remove the employee from

-16 -
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“Development Dept.” to other department first. Or you cannot delete the “Development
Dept.”

4.1.1.2 Add employee info

Note: normally, it's recommend that we first register the user info such as Enroll ID, fingerprint
data, password, RFID card info on the time attendance device, then connect the device to the PC
software, then, “Get all enroll” from device to the software. And modify the user info, such as
user name on the software, and upload the username from software to the device.

. : R New “
Click “= toenterthe [User Management] window = ‘s" ~ toenter the “User
Information” window:

—
% User Management @ | BT

IG ) &,‘Bew ': Dept. || | View » z flefrash ) Botch Ede L‘; Impost :_‘ Export ~ :@ ?mei‘% P Upload All Usermnames
{

P~
o ’
MNamotrg Degt 8 {nizi
HR Degt % User Information m=F
-1 Dewegloment Degt — R . ¥ v
Hardwas Dest. Besc Ho | Exend ko | Rude Opsons | . dh A
Scftware Dagt —
Firance Degt "c,,1=”w3w
Welﬂ;ﬂ HR Dege | EvctiD h i
15 Deveploment De| g
Hadware Dy| Name .J
Softwasm Dey|
Frercs Degt, | o0
Secyce Deptl
I | Prodhuction Degt,| 0% | Make -
Cumert Date 2122012 (3~ Defaut A [ty Tow » [Momeg )

fom 12122012

To 12122012
Twe | Aend
Pace |

Search

H~Q_ 0 l:m(}l_ h

For example: we add Amaris(ID=1001) info :




Fingerprint Time Attendance & Access Control Software Manual (RAMS)
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pu
“ User Information

Basic Info | Extend info | Rule Options | vw /O |n
=-Ha Dept. (Ha
- Marketing Dept. :
- HR Dept. Enroll ID 1001 4
[=1- Deveploment De
‘.. Hardware De| Name Amaris
‘.- Software Dey s
- Finance Dept. User ID 1001
| - Service Dept.
- Production Dept. Gender [Female 'vJ
Default At. [Duty Tim v | [Moming | 0:00 - 12:00
! Device Access
Card No.
< m.___| *| Passwod
Role [Manager v]
" _— A
Note:

1) For the Enroll ID, we could set it from 1 to 999 999 999 999. For some special models,
the Enroll ID could be 18bit. That means we could set the enroll ID from 1 to 999 999 999
999 999 999.

2) The Enroll ID need to be same as the one on the time attendance device. For example,
Amaris’s Enroll ID=1001 here on the software, so, when we enroll her fingerprint info on
the time attendance device, we need to set her Enroll ID=1001 on the device also.

3) Role = Manager, this is related to the role on the time attendance device. If

role=manager, that means Amaris can enter the device MENU and change the settings

on the device.

-18 -
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g %
“ User Information I - == =S|

(k] S ipgiem] O ©OIFEX/O(N
Register Date m Title Manager
Birthday 02-06-1387  [E)~ 1D No.
Phone 1234567
Email:
I Address

"

J

In the Extend Info, we could modify the register date, title, birthday, phone, ID No.,etc. If you
don’t need this info, please keep it blank.

Note: please enter the correct register date, that means the date the employee entry the

company for the job. For example, if we set 01-10-2010 for Amaris, we can only check Amaris’s
attendance records from 01-10-2010.

pu
= User Information I - = X
Exend info | Rule Options S C B >R KON

Default Weskend | Weekend Rest -

At Rules [Ddaul At Rule 'l

"

J

When finish entering the info, please click v to save the settings.

-19 -
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If we want to modify Amaris’s info, please click

DIN61007

Amaris

D 1001
Dept. HQ

to edit it.

—

4.1.1.3 Manage the employee info

New

Edit

Delete

demission

Get Enraoll

Upload Username
Get Newly Log
Delete Enroll

Upload Enroll

Get All Enrell

Upload All Enroll

Upload All Usernames

Right click the user info. Card, you could add new user, edit the selected user info, demission
the selected user, get enroll from device to the software, upload the username from software to
the device, get newly log from device to the software, delete the current employee’s enroll info
on the time attendance device, upload the current employee’s enroll info from software to the
device, get all the enroll info from device to the software, upload all enroll info from software to
the device, upload all user names from software to the device.

-20-
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e — 0L e
0\‘._' b, New Q:Dept. ;j- View = : Refresh s Batch Edit L:—; Import :“» Export = @Dwke > & Upload All Usernames |
P~ DN RS (AN OO0 —
& Ha ‘ || Amaris || Peter || David ./
:;:90‘“ g_]' 1001 g l' 0 102 g ‘I 1003
5 Deveglomart Det E ot Marketng Oept. | ] iyt Markaing Dept Dot Production Dege
Hartware Dept | B New
Software Dept IV(' Edit |
I Frrance Dept -
Service Dagt 1 Delete
i Poducson Dept | D gae Al demission L_;_ o ) —
.y o’ g
g Lil S Ge Enrol Katy g Paul
| ) | Uplosd Us 202 Do 3000
; i i it Soltwars Dot et HO
‘ B Get Newly log
T T 7 Delete Enrol |
£ . I ny Upload Enroll =
1 03082 ‘ Get All Enroll f N+ w
‘ Foom 12-v12v2912 - 3 Har Uplosd Al Erof Song é
To 12122012 8- " o | Uplcad All Usernames K 3003 Satacsed Dege HO
Dept =y Dept MR Degt Cumert Page: 8 lendy)
Tioe | Atend - Raman Yo 2
Psce  |M v/ Totsl berns: 10
| =N
Seach
| HQ | 10 Remis)
Some of the operations need to connect the software to the device first.
1) New
We could add new employee info on the software directly. Please refer to 4.1.2.2 Add employee
info.
2) Edit
We could edit the selected employee’s info. Remember click “Save” to save the settings.
3) Delete

Delete the selected employee’s enroll info and the attendance records.

4) Demission
Demission the selected employee, this employee’s info will be moved to the Demission List.
You could go to check the demission employee’s info under the Demission List:

-21 -
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5)

6)

7)

8)

¥ User Munag:ment - -

¢ - ey [ S
|@ «s - p New *‘Oept | View ~ z Refresh 7 Batch Edit Lq; Impaort ;r_:
D~ |"_\ User Carde » —]
EEEE 0 e
e
| ! Tecl. Comorate HQ
|
Get Enroll

Get the enroll info from device to the software, including the fingerprint, password,

RFID card info and save it in the software database.
Upload Username

Upload employee’s name from software to the device. You could modify the employee’s name
on the software, and upload it to the device. then when the employee do the attendance,

their name would be shown on the LCD screen.

Get Newly Log

Download the new attendance records those are never downloaded before.
Delete Enroll

Delete the current employee’s info on the device, including the fingerprint, password, RFID

No. and attendance rules. But this employee’s info is still on the software.
For example: | need to delete “Amaris” enroll info on the device. Right
click “Amaris” info card = Delete Enroll, as the following:

YG" &chw ": Dept. || | |View = : Refresh ) Batch Ede l.‘_; Import | Export = j! Device « 4.} Upload AR Uszrnames

| L~ 210 0301 S . | [eovane )| (o mon
[ Comonte HG | Amaris .-f g | 1003 !
‘l 1001 | I 1002 l C mz
‘ vyt Coporate HQ ¢ Compomte HO
| i p, Nev«
| Ednt
a Dedete
' Din 02002 ‘ l .. [ o mm

demission

| | GetNewlyLog

| ComrtOmes2H2 B ‘ X Destetnol
| ' 55 Upload Enroll
I
Foom 151220122 T+ Get All Enroll
- Upload All £nrall
To 18122012 e
I3 Upload All Usermames

2002 b23 303 ¥
gJ }“ I GetEnroll 2023 g
' 2 l o ¢4 Uplosd Usemame ¢ Comporate Ha ' « Coo:ru- Ha

-22 -
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- —

3 R
Time Attendance Management System ‘ - @

(0) Are you sure to delete all the Enrolls of "Amaris” in the device.

| ok || Ccancel

-
Click “OK” to delete Amaris’s enroll info on the device.

9) Upload Enroll
Upload the employee enroll info from software to the device, including the fingerprint
data, password, RFID No. if there’s still no fingerprint data, password and RFID in the

software, you could select “Upload Username” first, then register the fingerprint,
password and RFID on the device later.

10) Get All Enroll
Download all the enroll info from device to the software, and save in the software database.
11) Upload All enroll
Upload all the enroll info from software to the device.
If there’s still no fingerprint data, password, RFID No. you could select “Upload All Username”
first, then register the fingerprint, password and RFID on the device later.
12) Upload All Usernames
Upload all the employee name info from software to the device. so when employee
doing the authentication, their name would be shown on the device LCD screen.

Note: in the employ enroll info card: - fingerprint, ~~ = password, = RFID card NO.

For example: Amaris’s enroll info card:

DIN 01001 &%
Amaris

D 1001
Dept Overseas Market De

Clock-in Today 10:13

It shows Amaris has 2 fingerprint data, one password, one card NO.

-23 -
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4.1.1.4 View
Normally, there’re 3 view modes: [User Cards] , [ User List] , [ Demission users]) .

1) The default modeis [User Cards] , you could check the employee info on this mode, as
the following:

DIN 01001 & . DIN 01002 | | oin 01003 )

9 Amaris Peter 7 g__ Song
1 o 1001 o 1002 L& o 1003

Depl Overseas Market De Dept Comorate HQ ‘ Dept. Service Dept.
Clock-in Today 10:13 Clock-in Today 10:13
DIN 02002 £B| | ono2023 3| | Din 00303 )
g‘ David Katy Hedley #
\ A 0 2002 D 2023 D 303
‘ Dept. Comporate HQ Dept. Finance Dept. Dept. Comporate HQ

Clock-in Today 10:13

2) You could also check the employee info on the [Userlist] mode, as the following:

" P E e = o
@VIEW v| @ Refresh | | BatchEdit | (53 Import || Export ~ .’@ Device ~ | Upload All Usernames
User Cards ’ Gender  Defaut .. Defaut.. AtRues CardNo. Register.. Tile IDNo.  Phone
I'V ] User List
Demission users Default ... 12-11-2...
Dawvid 2002 2002 Defautt ... 12-11-2..
Hedley 303 303 Default ... 12-11-2...
Corporate HQ->» Overseas Market Dept.
Amaris 1001 1001 Default ... 8672306 12-11-2..
Corporate HQ->Service Dept.
Song 1003 1003 Default ... 12-11-2...
Corporate HQ->Finance Dept.
Katy 2023 2023 Defautt ... 12-11-2...

3) When someone resigns from the company, and we don’t want to delete their data from
the software, we could move it to the [Demission users] list.
For example, Hedley resigned from the company, so | right click his name card, and click
“Demission”, now, his enroll info is moved to the [Demission users] list:
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t @View - z Refresh “/

== o —
Batch Edit | (%3 Import Q‘ Export ~ @3 Device ~ | Upload All Usenames

DIN 01002 | [ o 02002 @] [0 o033 3
g Peter / ® David .4 3 |1 Hedley P i}
| 4 D 1002 | @b O 2002 | D 303
Dept Comorate HQ | [Dept Comorate HQ Dept Comorate HQ | !
2./ New
4 Edit
Delcte
DIN 01001 B DIN 01003 )| [om o203 demission
g Amaris 4 g Song 4 g | € Get Enroll
| o 1001 I O 1003 o Upload Username
Dept. Overseas Market De | Deot Service Dept. De
Get Newly Log
Delete Enrall
Upload Enroll
Get All Enroll

Upload All Enroll

Upload All Usernames

#
Time Attendance Management System

)

Sure to demission ? If need please to Demission window

to Resume or Delete

r

OK

J |

Cancel }

Click “OK”, and “Hedley” enroll info card is moved to [Demission users]) list now, you cannot

check it on the [User cards]

mode.

You could go to [Demission users] mode, to check his info.

(T3 view - 2 Refresh

User Cards >

User List

l

Dept. Corporate HQ

.

:/’ Batch Edit E}lmport r:;'; Export ~ E@Device | el Upload All Usernames

And after checking Hedley’s info on the Demission users mode, you need to click “Demission

Users” to exit this mode.

4.1.1.5 Refresh
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z Refresh

, refresh the user info.

4.1.1.6 Batch Edit

/ ; Batch Edit

Batch edit the employee info, including modifying the department, register date,

attendance rules, and attendance weekends.

For example, if Amaris, Peter and David, all these 3 persons’ department is the same (Overseas
Market Dept.), we could use the “Batch Edit” to modify it:

Click “Batch Edit” = select he persons (Amaris, Peter, David) on the left column, and modify the
settings you need (modify their Dept. to “Overseas Market Dept.”) = click “Apply”.

r "': —
“% Batch Edit Information . =)

SO -

o -3l | Dot | Register Date | Att Rules | Default Att. | Default Weekend

Name User ID Enroll ID

Corporate HQ :
Peter 1002 1002 ervice Dept.
David 2002 2002 “ Finance Dept.

Amaris 1001 1001

Overseas Market Dept.

LB l?]ofl L R

4.1.1.7 Import

E} Import

we could import the employee info from the Excel file. If you don’t know the excel

file column name can import to the software, it's recommend that you created a new employee

info on the software first, then export to the excel. And add other employee info on the excel
file, and import to the software.

-26 -



Fingerprint Time Attendance & Access Control Software Manual (RAMS)

A BB Lo [ E T -E_ T8 H | A L | ) S5 L. N o [P
1 Dept Neavm  Ueserld Enol D Ceed No  ARFules  Dedaut A Dedacdt Wi Gandar  Regatar L Tite Biddny 1D No Fhons  Emal Addnees

1]
4
§
8

Follow the tips and click “Next” to the final window = import finished, click “cancel” to quit the
window.

4.1.1.8 Export

r:'; Export ~
. We could export the employee info to Excel file and TXT file.

4.1.1.9 Device Management

[ita

@} Device ~

1) we could enter the Device Management window in a fast way, just click “Device”.

2) When the software manage different devices, we could select the very device ID. For
example: my software is connecting to 2 devices now, and | need to check the employee
info on device 2, so click “Device_Users” :

EView - z Refresh .;7 Batch Edit E} Import r:-; Export ~ Device || quload All Usernames

DIN 01001 &8O | [owowe F} Device_Users k )

g Amaris & Peter ./ g song

: o 1001 QB D 1002 » D 1003

I Dept Overseas Market De | Dept. Overseas Market De | Dept Service Dept.
&) [ oin 02023 B

David ./ g Katy 4
D 2002 ' D 2023

Dept. Overseas Market De | Dept. Finance Dept.
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- = —_————————
QO 8 @
Device's Users Users for operating System Users
. P -8 p-® P8 o~
5 Tomo Pocet) Name  Ewol D  Envol Name  EnollD  Envol Neme  Enol D Enrol L
, I - Overseas Market
@ Temp Place(? Corporate HQ Servic::)ep!
Hedey 303 S0 Y
*- Finance Dept.
Overseas Market Dept.
Peter 1002 S0
David 2002 S0
Service Dept.
Song 1003 S0
Finance Dept.
Katy 2023 S0 E> <:]
|<¢L—-I Upload IGetEnvo!lE:>|
| @Delete Enrol | |demiasion L§d|
L -

Descriptions:

a. Device status:

e o
06 & @
Device's Users
p v |
(@, Temp Place() Nesne
| Rk Corporate

-

fresh

i %y Option

i@ Offline

7< Delete
e

b. The user info on the device: for example, the following picture: the user info on the Device 2.
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Device's Users
P+ | p-®
= Corporate HQ
4 4 SO
5 5 SO
6 6 SC
7 7 SP
303 303 SO
Amaris 1001 SO1PC
Peter 1002 SO
Song 1003 S0
David 2002 SO
2023 2023 SO

c. The selected items no matter from device or from software, waiting for the next operation:

Users for operating
p-F
Name Enroll ID Enroll
Corporate HQ
1 1 S0
2 2 S0

d. The user info from the software database:
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System Users
P& P
Name Enroll ID Enrol || ..
Corporate HQ
1 1 0
2 2 0
3 3 0
4 4 0
5 5 0
6 6 C
7 7 P
303 303 0
Amaris 1001 01PC
Peter 1002 0
Song 1003 0
David 2002 0
2023 2023 0

e. “Enroll” column: 0~9 stands for the fingerprint data. C stands for Card. P stands for Password.

f.  Yellow color: when the info is in yellow color. That means the user info on the software not
syn. With the user info on the device. as the following:

. S (i s e - s o - =
o0 0@
Davioe's Lveny Lisaey Yor ogmeteg Tymee Lses
o 2.3 o+ ) .04 o
m Harve Edill  End More e | M GG Bl | Copowar
Tore Pacall

__Shag 1 1 @

H z =

3 H W
& 4 ‘ L]

B B 2

. . «

z 7 s

] o PG

e L = 2 | &

00 00 w ‘

ey e " o | <n

201 ity = ‘

7] [
EEE R

g. Descriptions for the 4 arrows in red frame:
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D

™
°
"
-]
=
©
.

Nore . BwiD Ewl ||| - Copenei

i
]
[
i
i
i

. &) Tewo Pace(t)
@T-H-m Compomts HY

- ey

)
R
00

X

L8RV ELYRBYYEE

BpERgEC

a0

: move the selected items from left to right column.

g0 &0

: move the selected items from right to left column.

<j Upload
Get Envoll [~

: upload the user info from software to all the connected devices.

: get enroll info from the selected device to the software.

"@Delete Enroll
: delete the selected users from all the connected devices.
demission @/
: move the selected users from user list to the demission user list on
the
software.
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4.1.2 Sync. User

1. Click  3¥neUser it vou haven’t connect the device to the software, it will prompt a connection
window:

[lib“‘!‘e&“e"".a"ss Management System & & & W W ow W

| Manager | 12/20/20127:05:37 PM _:

2. When connect successfully, it will get the enroll info from devices to the software
automatically, as the following:
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|
|
|
|

% Time Attendance Management g}stem

i

USB.Data

User Management
5 =
> & il
User Sync User USB User DeviceM. | Download
Attendance Manage System Maintenance
XL Ll 2)
‘\O R e
| . - -3
AttM.  Add Att, Leave Schedule Report Att.Rules Maintain  Backup Restore

| Get 12 tem(s).
- f a——

3. When finish the Sync. ,

= =

it will turn to the User Management window:

— —

e Tl )

[ % User Management .
G e oo |
P~ '
B -
Curtert Dats 0122012 (g
fon 20122012 T
To 20122012 G+
Tipe Lk_t!' -
-
W Search

[T View zkdmh / BatchEde glmpm ‘(_ Export ~ | (@) Device = 4.4 Upload All Usemames
D4t 00008 B |on o ?J | [omme2 - o
1 1#£ || Amaris Peter of

33] e 18] T 8] TR
— Song i H— giwm{m David ./ -
OV OV O s
(et Coporate HO | Lot Caponte HO
Y Sovoo0
_EJJ 0 2023 g—J] Selactad Degt Comerate HO
Dot Corpomis Crrert Fage: & hems)
Femen ke 5
Totsl teme 13

| | Corporate HQ 13 em(s) :H

-33-



Fingerprint Time Attendance & Access Control Software Manual (RAMS)

4. if you didn’t upload the username to the device before, the info you Sync. From the device, is
without the username. You need to modify the user info according to your requirement.

4.1.3 USB User

Import the user info from device to the software

1. Plug the USB flash drive to the time attendance device 2 MENU - 3.U-Disk = 1.Dopwnload
-> All Enroll Info (Or Personnel Enroll Info), after download, there’s a “UserData “ folder in your
USB flash drive. If you downloaded “All Enroll Info” just now, there’s a file “AllEnrollData.fps”
under “UserData” folder. If you downloaded “Personnel Enroll Info”such as ID=1 user info just
now, there’s a file “OD_000000000000000001.db” under “UserData” folder.

2. Plug the USB flash drive to your PC.

~
g

3. Run the software, click YSBUSer {5 the following window:

Y USH User Mamagemant =L
< SN CREES —

5 -~

o‘ - B > H' ~

Evcd O Uare Fngepr Fngenr. Prgapr Fogeor Fgear Fngeor Fngea Frger Frgesr Frgee Passwond Cad borem
i
|
1

-
-~

v

4, click the icon

to open one enroll info or open all enroll info that from the USB flash drive.
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:' ,&.. USB User Ménag_ement

I W —

OpenAll Enroll

¢

Q& - 2 7 d &

ulv OpenOne Enroll

Enroll ID

33

Kz
1,
ks
L,
|3
i,

mw
k,

mw
» MH
*

u:

D

.

Q1 o
BB 8888, .cuentB

338333333133
3¥3sszz3283d
33gss33993388
493822893882
3355333335553
288522900882
$2rs82283232
IIIFSIIAIISS
Ypppopeppe0e

233323333333

W”m_&mhmhmmum&hm

2383523328338

EEEEER33Faad

SR e )

-

We could double click the selected person, and modify his/her info.

“

tEEREEEEEERER!

2988230988833

Mmme..u 8 —

i £
22q4M0(Fap g |2 1
2380 !

b g o $ 33
r_sm..m:_: HE

3
wmn.w M_w

ofl
s2d8 1§ |

&1’

3§ [T AR |

g 38R . ....8
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-~

Note: Ctrl+A to select all the user info, and click ™" , to import all the enroll info to the software.

We can also use this method to import one person’s info, this method is recommended for the
new registered employee.

Export the enroll info from software, and upload to the software

1. Click YSBUser ¢4 the following window:

4 USE User Mansgement - Y
1 7 . -~ - —
OO 4.7 D

Evoh © Sarw Frgee . Frgewr. Fogenr. Prgenr. Begeny. Fogeor. Fegoe. Frgeor.  Frgee . Frgeor Paswod  Cam Role

S

2. Click s‘“— to the following:
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[ ddvenced o -
o @
Degt. User
Canddate depatmert Selected decanment Canddate Users Selected Users
P~ o~ - ' p-
" Coposte HO || tome e, ElD |Name  User. EnoliD
= =
@ @
) o
<a <n

3. Select the department on the “Candidate department” column and double click or click

2

to select to the “Selected department” column:

[ ddvanced 0 e -
G v
Degt. User
P P o p-
Bl Neme  User. EvlD Mame  User. EvoliD
e =
o= &
) u
<o <n
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— = = S
b e e -— -
G 9
Degt. User
Canddste depatmert Selacted decanmert Canddste Users Selected Users

P~ p- P - -
QR 43 J Coporate HO dome  lser. EvolD P P———

Corparate HG ’

£ 95 & &
e 8 8 ¢

Select the user on the “candidate Users ” and click to select it to the “Selected Users”:
0w @ r
Dt User
Canddate depatmant Selected depanment Canddate Lsen Selocted Users
o P~ o p-
Comonte HO ' Comorate HO Name User. Ervell D Narre Ussr . Bl ID
Componte HQ Corpocate HQ

1 1 1 Anaa 001 1000

Qéﬁﬂ

When finish selecting the users, click the apply icon

4. Then click H

to save the enroll info to a “UserData” folder.
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5. Then, we could put this folder to your USB flash drive root directory. And upload the enroll info from

USB flash drive to the time attendance device.

Note: for some client, s/he cannot connect the PC to the device via the USB connection nor TCP
connection, so s/he could use the this method to upload the username to the device.

4.2 Attendance Manage

There’re 5 submenus under the Attendance Manage window: [Add Att.] , [Leave)] , [Schedule] ,

Report)] , [Att.Rules] .

- Ue Lo

User Sync.User  USB.User

- Attendance Manage

| N 2 -
\O R T,

AN\

£

Add Att. Leave Schedule Report Att.Rules

(& - . £
4+ Time Attendance Management System ] - - L=l
e
User Management Device Management

~
0 - i
3¢ é%@

DeviceM. Download  USB.Data

System Maintenance

8B5S

Maintain  Backup Restore

©

Operation Complete

| Manager |12/20/20127:51:16 PM _.:

4.2.1 Add Att.

It’s mainly for adding the attendance record that the employee forgot.

For example, we need to add a record for Amaris:
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First, need to select “Amaris” on the left column, and click to add the record.

— — -
“ Add employees forgotten punch in/out. M

2

L+ 44
Name User ID Enroll ID Att. Type
1O [
1001 1001 '
) SGroup
[
|
|
Remark '

L]
i?weE)oﬂvw - ﬁ
l

4.2.2 Leave

Add the leave record for the employee, such as Amaris asked for a sick leave on 2012-12-19:

p
% Ask for a leave =T [T -
— e —— 3
sl TEXVO
Name UserlD  Enroll ID Att. Type [ISick Leave - ]]
Tm -
U} Amass 1001 1001 Unintemupted
: Fom 19122012 [@v To 19122012 G+
| | l
' ) Time () Duty Time @ Shift ® S
|
| Shift [Regular Shift | ‘
Moming(08:00-12:00}
Aftemoon(13:00-18:00)
\‘ '
| -
" — — -

-40 -



Fingerprint Time Attendance & Access Control Software Manual (RAMS)

Note:

Setting for the beginning and end date and time: default time is the current time on the PC
system. Need to set the date and time according to your requirement.

The beginning date cannot be latter than the end date.

When select the “Uninterrupted” and the beginning date and the end date are the same, the
beginning time cannot be latter than the end time.

When select the “Uninterrupted” and the beginning date and the end date are in different date,

the beginning time can be latter than the end time.

When you don’t select “Uninterrupted”, no matter the beginning date and the end date are
different or not, the beginning time cannot be latter than the end time.

4.2.3 Att. Rules

4.2.3.1 Attendance rules management

Set the attendance rules according to your company working rules and requirement. The

Attendance rules is setting for the software calculation.

AN

o,

Att.Rules

T P =
q@ & -
g, Rule Options
o Aitendanice rules and the relevant options:
@3 Attendance ltem .
o >
4 X [ Defaut At Rule v
W Holiday
Nommal | Late/Eary/Absence | Overtime |
Weekend
) =
o) iy Time | One workday as 8o
D Shift Effective attendance 5 = J
| records at intervals of not Lr
[+ S-Group less than
e || Access control records dealing with attendance
| In out records dealing with attendance
Strict attendance
\. — ———
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1) Normal

- Attendance Rule Management

SO -
BN

é‘i} Attendance ftem

@ Holiday

83 Rule Options
Attendarnice nules and the refevart options’

4 W X @ | Defaut At Rule =

Nomal | Late/Early/Absence | Overtime |

@ Dty T [] One workday as & = hours
[:] Shift Effective attendance ﬁ‘ 2

N [@] records at intervals of not 2 [5] minutes
[ 5Group less than

[¥] Access control records dealing with attendance
[@] In out records dealing with attendance
l [ Strict attendance

- — — —— J

Descriptions:

A. One workday as 8 hours. You could change it to 7hours or Shours according to your
company requirement.

B. Effective attendance records at intervals of not less than 5 minutes. For example:
when the employee does the attendance at 10:00, 10:01, it’s less than 5mins between
10:00 and 10:01, so the software will ignore the record at 10:01.

C. Access control records dealing with attendance. if your device has access control
function, you need to tick this option, or the software cannot calculate the working time.

D. In Out records are dealing with attendance. The In and Out records during working time,
will be calculated to the working time.

E. Strict attendance. The software only calculate the attendance records that marked by
the “Duty On” and “Duty Off”.

2) Late /Early /Absence
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~
%= Attendance Rule Management - =2l
S - y
]
L . |
|
Aitendance rules and the
@f Attendance ftem
00 X @ | Defaul At Rule =
W Holiday
Nomal | Late/Eary/Absence | Qvertime |
Weekend b s o
[7] Clock-in over [10 | C_‘ minutes count as late :|
@ Daty Time [7] Late exceed 60 2 | minutes count as absent |
D Shift [F] Clock-out over 5 7 minutes count as eafty \
e
1o [F] Eary leave exceed 80 | minutes count as absent '
[T ¥ no clock in, count as .U : ;mms
leavee: v | 0 S mins
. | [T  no clock out, count as :
|
]
||
L — )

You could tick the options according to your company working rules.
Descriptions:

A. Clock-in over 10 minutes count as late. For example: the working time is 9:00, and
Peter clock in at 9:11, then, this record is marked as late.

B. Late exceed 60 minutes count as absent. For example: the working time is 9:00, and
Peter clock in after 10:00, it will mark Peter absent today.

C. Clock-out over 5 minutes count as early. For example: the working time is 9:00 —
18:00, and Peter clock out before 17:50, then this record will be marked as “Early”.

D. Early leave exceed 60 minutes count as absent. For example: the working time is 9:00
—18:00, and Peter clock out before 17:00, then it will mark Peter absent today.

E. If noclockin, count as late/absent. For example: Peter forgot to clock in today, so the
software will mark Peter as late for 10mins? 20mins? Or mark as absent.

F. If no clock out, count as leave early/absent. For example: Peter forgot to clock out
today, so the software will mark Peter as leave the work early for 10mins? 20mins? Or
mark as absent.

3) Overtime
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-
% Attendance Rule Management - o © $ l
G-
& Rule Options aa BRule Options
Attendance rules and the
@f Attendance ftem
i 7 @ | Defautt At Rule - i
W Holiday
‘ Normal I Late/Ear’(y/Absence| Overtime ‘ !
| Weekend
| @ Duty Time [] Overtime more than 33 ~|  minutes to an effective |
D Shift [j Advance in as overtime Deduct D :: breakfast time |
' [ sGroup [7] Bxra work as overtime Deduct |0 | suppertime
| [7] Weekend/Holiday work as overtime
L — oe !
Descriptions:

A. Overtime more than 30 minutes to an effective. For example, working time is 9:00 — 18:00,
and Amaris clock out after 18:40, so it mark Amaris Overtime for 40mins. But if Amaris clock
out at 18:29, less than 30mins, there’s no Overtime mark for Amaris.

B. Advance in as overtime. Deduct the breakfast time, if still match the first rule, mark as

overtime.

For example, | set “Over time more than 30 minutes to an effective” and “Advance in as
overtime, deduct 15mins breakfast time”. And Amaris working time is from 9:00 — 18:00, she
clocked in at 8:10, then, 9:00 — 8:10 = 50mins, then 50mins — 15mins breakfast time= 35mins >
30mins, so it mark Amaris overtime today for 35mins.

C. Extra work as overtime. Deduct the supper time, if still match the first rule, mark as overtime.

For example, | set “Over time more than 30 minutes to an effective” and “Advance in as
overtime, deduct O supper time”. And Peter working time is from 9:00 — 18:00, he clocked out at
19:00, then, 19:00 — 18:00 = 60mins, then 60mins — 0mins supper time= 60mins > 30mins, so it
mark Peter overtime today for 60mins.

D. Weekend / Holiday work as overtime.
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For example, we set Amaris weekend rest, and she came to work on Saturday, so we mark her
Saturday record as overtime.

4.2.3.2 Attendance Item

8;) Rule Options L),zé Attendance Item

Modify these paramsters can xmpfamﬂ

- Holiday i EH XSO
ﬁ Holiday =8 L eave A ‘
- Leave |

E] Weekend - Sick Leave Name
- Annual Leav Symbol

© ooy et |
at Yi !
I:] Sy Nur:l:;m::ar; [7] Show times
- Breastfeedir
] 5Group --Home leave
o - Injury leave
- Bereavemen
#-Onbusiness |
;- Go out L
- Absence

Mo r

m

Lt e A %

L“ — ]

Descriptions:

A. Name: the name of the attendance type in the attendance Report.
Symbol: the symbol mark on the Report.

C. Show times: when you tick this option, you could check the times for the very attendance type in
a Monthly Att. Report and the Symbol log report.

4.2.3.3 Holiday

We could set different holiday rules according to different country holiday laws.
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( — ™
% Attendance Rule Management — =T e
G

8:) Rule Options e Holiday
_' - Usually set to the statutory Natioral F »
@ Attendance ltem F :
=
vess | | ot .
@ Dity Time Start Date  01-01 :
] sGrowp A
|
= s i
You could click to add the new holiday rules. Then click to save the settings.

4.2.3.4 Weekend

It’s default to Weekend rest = Saturday + Sunday rest, Sunday rest = Sunday rest. Butin some
country, the weekend rest is Friday + Saturday. You need to set it according to your requirement.

4.2.3.5 Duty Time

For the duty time setting, it’s for the company that has simple working time, such as 9:00 — 18:00,
one punch in and one punch out.
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49
e — T Y
“ Attendance Rule Management il il
X - - - T
8.) Rule Options a Duty Time
- = Set up dutytime for the attendance.
ﬁgﬁmwmmhm e =
' B X VO
& Holiday
Test v
Weekend Dty Te '
Att. Type Actual Att. v ["] Crossdays
o> - —— —
E] On duty time 09:00:00 |24 Begin att. time 07:00.00 %4 !
Shift e — I
Off duty time 18:00:00 |& End att. time 20:00:00 15
D S Must clock-n Result Time
! Must clock-out @ Auto
I Calc leave eary 3 Manual \
[ Calc late . A
CHS e Deduct meal orresttime |0 15 minutes

J

- =

1) Click - , enter the name for this duty time, here | name it as “Test”. Set the Attendance
Type. And set the Duty on time, Duty off time, and the earliest calculating time, and the
latest calculating time. For example:

Dy Tiie Test =
Att. Type Actual Att. ¥ [7] Crossdays

On duty time 03:0000 [& Beginatt time  07:00:00 |24
Off duty time 18:00:00 & End att. time 20:0000 |4

And we apply it to Amaris on the User Management window,:
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T Sl )

Basic Info [ Extend Info I HﬂeOptlorlSI ; G g FEXA/O N
- Coporate HQ Dept. Comarate HQ |

Enroll ID 1001 B
Name Amaris
User ID 1001
Gender [ Female | |
Defaut At r [Duty Tim v [Test v  0900-1800 :
Device Access !

| Card No. 8672506
Password ap.

| Role | User v

‘ |

Begin att. time 07:00:00 |4

i 20:00:00
Case A: Amaris do attendance at 7:05 and 18:00, the time range is in End att. time 200000 £ ,

so in the report, the software will calculate as the following:

from 19122212 S~ . . ]

o Eaan o ey B s gt [ oo (g e - O b
| [T | Rewnding: 01 v Summaty | Type » AN
‘ Degt.  UswD  Mame Evil@  Ous  PawedT!  AqusiTl  PanwdT2  AcusiT2  PawedT  AcusiTl  Paned T4 AdusTd  Acusi A (Hxr)
[lo 1 [ oo Aness | 1001 1992|0500 o7as 8o 1200 ' 185

Case B: Amaris do attendance at 6:30 and 21:00, the time range is outside
Begin att. time 07:00:00 |4

End att. time 20:00:00 & . . .
~ , sointhe report, the software cannot calculate the working time:

oy 1122042 - - -

e 7= o & Query a\. Sat. gl Pane [§ 1 bt gy fapant - ﬂlul

[ ST TP — T e — TRy -
| 1 Rcurdmg 61 . Somumdry  Type - A
Dept e © tave E}vl('» Dane Paved T1 A T Parved T2 At 17 Pared T '\vn Parees TE Aot T Aoaa Rt Mour} Ll
» 1[N0 e o B . :

Begin att. time 07:00:00 |4

4 |

End att. time 200000

l

Note: be attention of the setting of , When set “Begin at.time” to
7:00, employee cannot do the attendance before 7:00, or the record is useless, the software will

not calculate this record. And when we set “End att. time” to 20:00, we cannot do the
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attendance after 20:00, otherwise the record is useless, the software will not calculate this
record.

V| Must dockin Resut Time

V| Must clock-out o Auto

V| Calc leave eary - Manual

/| Calc iate

9] Caic sbsence Deduct meal or rest time |0 % minutes

y
v
to save the setting.
2) set the rules according to your requirement,

3) click

4.2.3.6 Shift

The shift is made up of different “Duty time”. The Shift rule is recommend to the company that
has different duty time.

For example, company A working time: 9:00-12:00 and 14:00-18:00. So we could add two “Duty
time” first (Morning-test: 9:00-12:00 and Afternoon-test: 13:00-18:00.)
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Duty Time
Set up duty4ime for the attendance.
% Attendance ltem
e 4 X |
@ Holiday r |
ingtest
[ Weskend Duty Time [ Moming+est |
Att. Type |Actual Att. = | |
ol — ,
On duty time 09:00:00 }% '
Off duty time 120000
;. %
SRS T Mo cocicn w
l] Must clock-out (§r Auto
[7] Calc leave eary Manual
[7] Calclate
[7] Cale absence Deduct meal or rest time ¢ --.~~ minuiss
- .
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89 Rule Options @ Duty Time
; ) Set up dutytime for the attendance.
@ Attendance ltem
4 X VO |
2 o s 2l
Weekend Duty Time LPﬁemom-ted v.] i
Att. Type |Actual Att. = | ["| Crossdays I
O E == |
= On duty time 140000 1 Pocor st tme. 122000 = | h
Shift e — —
Off duty time 18:00:00 | End att. time 200000 |
D 5-Group 'T_ﬂ oot ok Resm Tme
[V] Must clock-out @ Auto
[7] Calc leave eary Manual
[V] Calclate
}j Calc absence Deduct meal or rest times lG rsiminuies l
I
.
L L

Note: the time on the duty time Moring-test cannot be overlapping with the duty time
Afternoon-test. That means, the “Begin att.time” in “Afternoon-test” Duty time, cannot be
earlier than the “End att.time” in “Moring-test” Duty time.

Then we create a new Shift to combine Duty time “Moring-test” and “Afternoon-test”.
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8;) Rule Options - Shift

Different duty-time arange in Shifts.

@ Attendance ftem

+ X VO |
W Holiday
| Chi Shift-Test
L:] Weekend Al = b
Select dutytimes for the shift
@ Duty Time
[] Moming(09:00-12:00)
(=] [ Aftemoon(13:00-18:00)
[7] Evening(19:00-23:00)
] 5Growp [] Normal(03:00-18:00)

[ Test{09:00-18:00)
7] Test1{08:00-18:

Momingtest{09:00-12:00)
Aftemoon-test(14:00-18:00)

u e S

4.2.3.7 S-Group (Shift-Group)

The S-Group is made up by different shift. It's recommend for the company that has the shifts
system. The software will auto match the working time to the very match duty time.

For example: Company A has 3 working time, Moring working time : 6:00-10:00, Noon working
time: 10:30-13:30, Afternoon working time: 14:00-18:00.

The employee can go to work for any working time, that means s/he could go to work for the
Morning, or s/he could work for the Afternoon, etc. In this case, the company don’t need to set
the fixed working time for the employee. The software can calculate the working time according
to the auto match.

We set the 3 duty time = 2 shift 2 1 S-Group:
3 duty time: Morning: 6:00-10:00, Noon : 10:30-13:30, Afternoon: 14:00-18:00
2 shift: Shift-1 (Morning + Noon), Shift-2(Noon+Afternoon).

1 S-Group: Shift-1 + shift-2.
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S—Group y.
Combination with differart. Shifts inte a Group fort

4 2 X v [0]

S-Group S-Grouptest v

Select shifts for the Shift-Group

[7] Regular Shift
[] Evening Shift
[] Shift-Test
Shift-1

Note:

The S-Group is available for the company that has regular working time. If not, need to set the
working time in “Schedule”.

For example: the company’s working time is: Monday — Thursday working time 9:00-18:00,
Friday working time 10:00-17:00. For this situation, we need to use the “Schedule”.

4.2.4 Schedule

The “Schedule” is available for the company that doesn’t have a fixed working time.

For example: the company’s working time is: Monday — Thursday working time 9:00-18:00,
Friday working time 10:00-17:00. And this working schedule is for Amaris, Peter and David these

3 persons. For this situation, we need to use the “Schedule”. This working schedule is for 2013
January.

We need to set it 2 different duty time first: Test-1 (9:00-18:00), Test-2(10:00-17:00). And go to the
Schedule window:

;:‘ Bpport - ﬂ Back

o100 | Laave Reamation | ety Log | Duby At | Moty As. | SvrbolLa | Schedue |
¢ | Shit Mode Name - | Edt Mode: Mui-edit ~ | Type |SingleSnif =

.4\' Query Stat - Print E; Impont

Corporate HQ
Aracs 1001 o0
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1) select the persons on the left column (Amaris, Peter, David), set the date range 2012-0101 — 2012-01-
31. Right click on the blank sheet, and click “Template”:

("% Scheduling shiie R =
OO = &

lxé? Al All shift

Please select a item and setfing drag can set ot

@ Duty Tme EmptyShit 7] Momingtest-E007(09:00-12:00)
- Shitt Moming:E001{06:00-10:00) E] Aftemoon-test:E008{14:00-18:00)
[] Aftemoon:ED02(14:00-18:00) Noon:E009(10:30-13:30)
[] Evening:E003(19:00-22:00) Test-1:E010(09:00-18:00)
SGroup [7] Normal:E004{09:00-18:00} Test-2:E011{10:00-17:00)
[7] Test:ECD5(09:00-18:00) Regular Shift:S001{EC01:E002)
[] Test1:E006{08:00-18:00) Evening Shift:S002(E002:E003)
23 i | »

S ok x| 5 e

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

| | | | | ==
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Fa| Test-1:E01(X09:00-18:00 _ . :
bbb L , then click the white cell under “Monday” 2) click

Monday Tuesday Wednesday Thursday

, then it turns
“Tuesday” "Wednesday” “Thursday”. 1 | | |
Monday Tuesday Wednesday Thl_.wid_ay |
X Test-1 ‘Test-l iTest-l Test-l
to the following: )
3) Click ,then
| Fiday |
VIREEEERNEEEEE  click the white cell under “Friday”: 1_
4) Click  to save the settings. Then it shows as the following;
+ Repon - -~ B
P -8 Fom NOI200 - o e '
— A Query Stat Print [[x3 Impott = Export = Back
[ e Lher®: -Evaip | 32 AW 4 - e b "
Corporsie HQ i Qockc:/0ut Loa | Acosss Cortrol Loa | Leave Reostrbon | Daty Loa | Dety 1. | Northe At | Sembal Loa | Scheatie | |
Amets 1001 1601 “] Showmode: Week - Shift Mode: Name « |EdetMode Multi-edit =  Type | GinginShe =
Peter 1002 1002 e e e gt
bad 02 202 } e Dgbe Wondsy  Tuowdsy  Wehesdsy  Thomdsy  Fidey  Setwdey  Sundey
v v aast T e Tee! e
2 |=a|sm-rr Teat-1 Teat-1 Teat-1 Teat 1 Tet2
3 Mg__ Tast-1 Teat-1 Teat-1 Test1 Tex2
3 'mﬂm-al Test-1 Teat-1 Teat- Test-1 »Tetz
5 me | Tent1 Teut-1 Tost 1 Tee-1

We can also import and export the Schedule table.

4.2.5 Report

There’re different kinds of reports : Raw Clock-In/Out Log report, Access Control Log report,
Leave Registration report, Daily Log report, Daily Att. Report, Monthly Att. Report, Symbol Log
report.

4.2.5.1 types of report

1. Raw Clock-In/Out Log report

~.& Query

Set the date range, users and click to get the report:
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- - - -
Py e D112 (PR — : ; ..;1
S —— N Query | it gl Prine ([N mna.m-ﬂuk
‘ I[n-u T T | i 23 5.
h' Gomporata HY Rv-wwwlmmmlmwlmwlmnlwmlwml.m_
! 1 1 ! 0 Type AN - Place al - From: AN
Amace 1001 1001 . ‘ -
Paler 1002 1002 i ‘04!. Use 10 Hame Evol 1D Oweca (D Place Cock Time Mt Type
Song 13 003 | -~ | e 212
I;. ;m ;m 2 |Copone. |1 1 1 o Unknown ‘20121}171&30 | Mterdt
| Do | { : T : {
!m: x 202 3 1:«;«- < [20m Anas | 2001 ;04 Unkniomen lgn_v_z}_zjgs_qo_ w& |
l1 3 3 4 |Copone.. | 1001 (Anem 1001 |o | Urknown 12012:12-17 12:30 | Aer |
203 3 302 "’i“““" 00 Amaa 1001 |0 Urknown | 20121238 0630 Aot IE.
s 4 a4 § Copont. 1M Amew oD [0 Ukraw) (22129600 |Meed |
& . e 7 }cm-.,.‘mm Amats |1001 o Urknown | 2012-12-18 97:05 | Atend
7 7 7 & |Capont. | 1001 Ana 1001 0 Unknomn | 201212191800 Prert
3 |Copors... |100) Anes | 100) |0 um-;ggmomm e
10 |Copont... | 1001 Anxis | 1001 |o Unknonn 20121220 21:00 e u
L Ic:w- W R 0@ 0 Urkrown | gum}_num | At
12 |Copons... | 1012 Peter 1012 (o Unknown | 2012-12-17 18:30 et
12 [cmc- 1002 Seng 1003 o Unknonn | 20121217 0200 s
" gaw_- | 1003 ‘Serg 1003 LA u_iv_vofl_|§_12_l_1;l7ltn | Aot
15 Copont.. |2 2 2 o Urknomn | 20121217 05:00 | Atterct
16 |Copone. (2 2 2 o ]Ulmom (21217 1830 Ao
17 [Covors.. (2002 Dewd (202 |0 [r— |201212:17 0500 et
\ 18 |Copont.. |2002 Dewd | 2002 o | Urknomn | 2012:12-47 1830 s L
[ [fe ‘ ) | '
ORI s B I B U it ofl ¥ M S X |

Paged, Total Pagesd, 32w

select and edit the record:

Select and double click the record and edit it,

& . ; =

= Edit Att. record i {

' Enroll ID |1001 | Name
Date. 122012 [+ | Time
At.Type  |Attend v| Remark

v — —_——

Select and delete the record:

Select the record, click x to delete it.
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Show/Hide some column:

> et - :: o . =9 3
Pl pem D112 [F R ‘:k g o - p— ﬁ "
B Qo e e (i e e - Wy
Neve D Ewap | © CWTAE @ ~
Sepom g Baw Sock-n/Dut Log | Access Corsrl Loa | Leave Reametion | Dy Log | Dty An. | Morthy At | Symbal Loo | Schedue
: ! : 3§ Type: ANl - Place All - From: AN >
- oo | Dt Lser 10 Name Evol 1D Dwvce 1D Pace Cogk Time M T, a
Paler 1002 Y002 ‘ U, e Ao
Seeg T3 WO (Copont. |1 1 | o | Urknown 201212417 55:00 I
2 2 2 | o
Dewd 2000 200 . |
B x a2 -
3 3 3 <"J'Q’ e ﬁ
03 M 302 1
¥ Show / Hide coharon Sating Cokema Width ,h!?, &l
- 4 gt 5 Aoy ]m
L] 5 L V| Dest. Cohamn 9!@ Al‘_m___
I | - | b
%&ﬂﬂ) 2 |User © =] ‘ -L
% Flsce 3 | Mare &0 f T ——1
) Gl s 4 Bl ID 7 ! -
{ | $E Aerd
i}mﬁa L] ;Dm:qn |0 | e
e i C—— | =
7 |Cock Tme 168 ‘ | :
el M . R o o
Rivolyiode. W& , T
10 | Remank ‘&g | ] e
| I
: . a (= 3 '
i ¢ L jofl v M _JME Ssea & lekaimemt Defatt seting
Pagedl, Totsl Pagesd, 32enw =l

2. Access control log Report

A Query

Set the date range, users and click to get the report:
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[
Il Corporate HQ
1 1 1
Avacs 1001 1001
Paw  T0R WR
Somg 3 WO
2 2 2 2 'Copons. |1 1 1 [ Unknown | 201212171 | Attend rou
;'; : g 3|Copont. 001 A WD) |0 Uniown | 201212770 | Atnd [bon
3 3 3 4 (Covout.. (W01 ‘Anem W1 |0 |Urknomn 201212971, (Miend ot
e - .. 5(Copont., (1001  jAeas 9000 L2 Uknown [201312480., | Mtand ot
; ; ; & {Copont...| 1001 Ane W01 |0 |Unknewn ‘;Iiniz-iixiéiwniai o
% 5 ¢ 7 Copons. (1001 Amam  |t0m o Urkrown (201212480 | Attend rput
7 7 7 8 [Copont. 1001 Amats  |10M) 0 Urknown | 201212191 | Atlend [
3 |Copons.. | 1001 Anem | 300) 0 Urknown 201212200 | Mterd Fout
10 [Copont. 1001 Anaw 1001 o Unkrown | 201212202 | Atens ot
1 [Copone,. |02 Pww  T0R 0 rknown (201212770 |Miwd | beut
12 | Copors.. | 1002 Peter | 1002 o Urkrown | 20121217 1_ | Atlend ot
1 |Copor. (103 g 0B |0 Unknown (201212170 | Mend kg
W (Copow. (003  'srg |20 0 Urknosn (201212771 | A ot
15 Copont. |2 2 2 ¢ Urknown | 201212170... | Attend Fou
16 |Coponr... [2 2 2 0 Urknown | 201212971 | Mtend: o
17 (Copors.. [2002  |Davd |20 [ Unknown (201212170 | Mtend out
18 Copont. (202 Dowd 200 0 Unknown 201242471 | Attend o i
£ — L= J '

3. Leave Registration report

’:k Query

Set the date range, users and click to get the report:

-

i e —— e -
Pl Fom O112012 [ e \ o = ﬂ
e | O Query: SR Stat. 25 Prnt @hﬂp«t %&pﬁ - Back
T T [ 1 Sotirmn L
Somente ey | Raw Glock in/Out Lo | Acoees Cortrol Loq | Lewve Regetrnnion | Dty Loa | Dady An. | Monsrhe An. [ Svobal loa [ Schedde|
1 1 1 T . All
|| &mem 700 1001 B pe
Peter 1002 1002 Degt, User © Narre
Sang 1002 1003
S B S Corpons. |rers 2001 201212181 (20129215 . |Sck Leave
2023 2023 224 3 Copome. |3001 lhmn 1_(_!11 29121}190 {zmi:g-w Tsu_l.eu-
3 3 3 4 Coporst.. | 1001 |Amecs | 1001 2212131 (2121215 . | Sk Lesve
3 0 303
4 4 N
3 -] 9
£ 13 8
7 7 7

4. Daily Log report
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Set the date range, users and click

A Query

to get the report:

(¥ Repor. A L L = )
j P pem ONAR B |~ T
r—————— Wi e | Sy T et gl Print GRIF Irgen ?C e ” ek
Semponsa | Raw Clock /0 Laa | Access Corsrl Loa | Leave Reamation | Doty Log | Dty An. | Morthiy At | Symbol Loa | Schedue
i ! ! 7 | Showmode: Text -
Arace 100 W 7
Pole 1002 002 | [Owt U0 _Nome Eved 10 _Dwe ! i3
I - [ [ E [ T )
2 N 2 2 |Coporte HO 1001 | Amats 1001 17122082 |09:02.00 122000
o 3 Comsatnra 100 o[ jwme  lwww e
s s ; 4 Copormera 1001 e 1001 sz o700 120000
10 wm 5 |Copsase 1001 e 1001 [sum2  [oeoe0o 210000
s '3 s § Copomern |10 Pote w2 s R T T
5 5 & 7 }cwum | 1003 Sorg | 1003 1712202 | 03:0200 | 123000
7 7 7 & |Coponte HO 2 2 2 (17122012 030000 |183000
N —
10 Coperme sy | 2022 2 02 17922012 |09:0000 (1230200
' 1" [Copoara 2 3 I3 1zt 090000 1183000
12 Copomera 20 m [0 [72202  esoo00 123000
13 [Copomera 14 e P |17122002 250000 l1e300
W [Copomer 5 ls s [72a02 o000 183090
15 Copomerd € 0 10 [1742202 |os0000 123000
h' 1 (Coporte s |7 7 7 [roae [woeo 182000

5. Daily Att. Report

Set the date range, users and click

G 5

to get the report:

If you cannot get any data from the report, please go to the “Daily Log report” and click “Query”
to get that report first, then back to the “Daily Att.Report” to click “Stat.” to get this report.
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1) Descriptions for the color:

: late, early or absent.
-: no stat. result.

. it’s Saturday.

‘1 it’s Sunday.

2) We can double click the record to get the attendance rule info:
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~ ™\
Monday, December 17, 2012 Statistical Analysis [
. & 4 ‘
6 &%
| Name Amars Dept. Comporate HQ Enroll ID 1001 User I 1001 Register Dz 20-11-2012
Default At Rule Default At.
\; One workday as 8 Hour ED Novinad
| /| Bffective attendance records at intervals of not less than £
I |7] Access control records dealing with attendance i @ 09:00-18:00 [
[ ] Strict attendance |
|| Clockn over 10 minutesLate |
| ] Late exceed 60 minutesAbsentesism . -
|| Clock-out over 5 minutes count as eary Begin att. time:07.00
|| Early leave excead 60 minutes count as absent End att. time:23:00 I
| ] ¥no clock in, count asLate D minutes [ Crossdays [7] Cale leave eary .
[ ¥ no clock out, count asLeave Eary 0 minutes [7] Must clockin [V] Calclate |
[7] Must clock-out [ /] Calc absence
| | | Overtime more than 30 minutes to an effective I}&euﬂ Time
| | Advance in as ovedime Deduct 0 breakfast time @ Auto
|| Extra work as overtime Deduct 0 supper time Manual N
| ] Weekend/Holiday work as overtime Deduct meal or rest time:0 minutes I
| -
Planned T: 09:00: 18:00 !
Actual T: 09:00: 18:30
Attendance r
*@2012-12-17 05:00:00 Attend |

||| "@2012-12-17 18:30:00 Attend

6. Monthly log Report

S
&2‘: Stat,

Set the date range, users and click to get the report:
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7. Symbol log report
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Note:

how to search and check someone or some persons’ attendance records in a fast way:

65
1) select by name, ID, or Enroll ID:
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For example, we need to select Amaris’s info in 2000 persons. Amaris, ID=1001.

lAmarisI | X ~ & |1001| | X - 34
Name UseriD  Enroll ID Name UserID  Enroll ID
HGQ HGQ
Amaris 1001 1001 Amaris 1001 1001

2) select by department:

For example, we need to select the Marketing dept. employee.

@Marketing X~

Name User ID Enrall ID

Marketing Dept.
Amaris 1001 1001
Peter 1002 1002

3) select by gender:

For example, we select the male or female employee.

= | % - &

l Name | User ID Enroll ID
Name UserID  Enroll ID HQ

[#m| [ % - 24

HQ Lity 2020 2020
David 1003 1003 Katy 2021 2021
Paul 3001 3001 Mamy 3002 3002
Jojo 3005 3005 Song 3003 3003

Marketing Dept. pebere o e
Peter 1002 1002 Marketing Dept.

Amaris 1001 1001

4) select employee in an advanced way:

For example, we need to check the report of all the employee from Marketing Dept., Service
and Production Dept. please refer to the following:
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Click “Advanced” to the following:

Name

UserID
Enroll ID

[ W Advenced v w— ?’_'? .

&

Degt.
Canddate department

Then double “Marketing Dept.”, “Service Dept.” and “production Dept.”, to the following:
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After you select these 3 departments, all their employee will display in the “Candidate Users”,
and double click all of these employ, the, they will move to the “Selected Users”.

F_‘.w.“ _:T:

-

o @
| Dege.
Canddate department

| A
Then click
4.2.5.3 export and print the report

1. print

to check these employee’s attendance report.
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;.,f”/ Print |

Click ———| to the following window and select the content you need to print.

—

s . —
% Print Settings - - N + M

Select the print tems it e

[V] Name . .

User ID @ Al ) Selected Only
Dept.

Duty Time

01

02

7 03

04

[#] 05

[¥] 06

14 v i a r Print 1 Print all v
Actual Att.{Hour) [V} Ackoimaticaty aduset ool Fiint [ i ]

Actual At (Day) D T
[¥] Nomal Overtime(Hour) S

Saturday, December 01, 2012~Monday, December 17, 2012 -

Page Settings Printer Begin Print Cancel

F e e e e e e e a

"

2. export

Click

to export the report to excel file and txt file.

4.3 Device Management

In the device management window, we could connect the software to the device and get the
data and upload data, import data from USB flash drive.
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r A
%= Time Attendance Management System M

{ y 7}
User Management Device Management
-
-~ - o . -
~a DR N (w)
User Sync.User USB.User DeviceM. Download USB.Data
Attendance Manage System Maintenance
ks V‘y [ i -.‘ — {/ \
Att.M, Add Att, Leave Schedule Report Att.Rules Maintain  Backup Restore
Manager :112/12/2012 2:49:48 PM
- J

4.3.1 Connect the device
4.3.1.1 Add device

Connect the device to the computer (select the suitable communications: RS232/RS485,
TCP/IP or USB) If there are several networking-apply devices, these devices must be set
to different numbers to avoid repeating, for example: 001,002

1) RS232/RS485 Communication

Click Device Management on the menu —>Connect-> click & or Add Device on the
left column to popup Connect to the Device window.
Select RS232/RS485 communication, the settings of Device ID and date remain

the same with the ones on the terminal, select the COM Port. Then click Search,
as the following.

It will display Successful Connect Prompt Box, corresponding to the data searched.
Click OK and there will be the icon of Add Device on the left of the window, as the
following.
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DB

ent
L@z

Device Control l Access Control|
4dd Device L ! Dally operation of the device
Get Newly Log
@ Collect the newly Log of the device
Devicetl GetAll Lag
Collect all the Log o
[ lul an ar
DeviceH2 Get All Enroll Empty &1l Enroll
Get all Enrall{Fingerpnnt word, C

Upload &ll Enrall

Upload all Enroll of the software to

Cancel Privilege

[ Normal |Advanced H Bell || Log Scheduler | Monilotingl

#2 (Temp Place) [ Operation Complete

Click Add Device for more devices.

2) TCP/IP Communication

Click Device Management on the menu ->Connect - click ’5@3 or Add Device on
the left column to popup Connect to Device window.

Select TCP/IP communication, the Device ID, IP Address and Password must remain
the same with the ones on the terminal. No communication password defaults as
0.
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-
% Device Management | = Eél | EX_

@@ v :{@ _2\ U "T' ‘?@Sync.User ‘
5 | || Device Control [Batch operations|

=

Normal |Advanced |Bell | Timer off [Log Scheduler | Montoring|

20 (Temp Place) t

3) USB Communication

I
Click Device Management on the menu ->Connect-> click @ or Add Device on the
left column to popup Connect to the Device window.

Select USB communication, the Device ID must remain the same with the ones on
the terminal. Device ID defaults as 1.
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-
4 Device Management | = .@ ‘ EX-

@@ ¥ {@3 & 5 '_‘ ‘EVQSync.User [
I | Device Control [Batch operations|

=

Normal |Advanced |Bell | Timer off [Log Scheduler | Montoring|

20 (Temp Place) |

4.3.1.2 Device Management setting

Select the device connected, such as Device #1, and click Edit on the menu or right-click
Device #1-> connect to option, and there will be a corresponding window of device
property. Then you can set the device’s communication, device ID, IP address and
others. About the connection setting, please refer to 4.3.1.1.

s

Right click the |_Place#2
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% Device Management

- ..conm DO ® »s =)

@@ - @ @ @ z %Sync.User
3 Device Control |Bad1 opmsf

L* Device Status Daily operation of the device
Get Newly Log
Collect the newly Log of the device.
Get All Log Empty All Log
Collect all the Log of the device. —
When the storage of the device is being ful, »
Batch Connect  » you can Empty All Log after you had collected them., o=
Disconnect All Get All Enrol Empty Al Eriroll o |
Select ;" Get all Enroll{Fingerprint, Password, Card) from the |
Selecelvert ! Upload All Enoll
| Operate » | GetAlEnmol of the software to the devicg
7 Delete Get Newly Log
SyncTi
@ Turn Off Q THEHE agers of the device,
Cancel Privilege anage the device without manager.
Empty All Log
Empty Device Data
Nomnal [Advanced Upload All Enroll I Mofﬂomg|

lJ #2 (Temp Place) l Operation Complete

When connect the software to the device, it shows some basic data of the device: amount of
user, fingerprint, card, password, manager, newly log, all logs.

1. Normal

EV’Q%DeviceManagementg... T B 5 -.... » P _M
@@@@@ z "@Sync.User [
Z DeviceComrd[gatd, D f

Add Device Lk Device Status Daily operation of the device
o Get Newly Log
i User: 13 Collect the newly Log of the device.
Fingerprint: 12
Place#2 Get All Log Empty All Log
Card: 2 Collect all the Log of the device. B

When the storage of the device is being full, —
you can Empty All Log after you had collected them.,

Manager: Get All Enroll Empty All Enroll
Get all Enrol(Fingerprint, Password, Card) from the dewice,

Password: 2

Newly Log: 0

Al log:5 Upload All Enroll
Upload all Enroll of the software to the deviceis

ﬁ Sync Time

) Turn off device Cancal Privilege

Disable all managers of the device.,
then you can manage the device without manager.

Nomal |Advanced |Bell | Timer off [ Message | Log Scheduler| Monitoring|

#2 (Temp Place) 1 Operation Complete

-71 -



Fingerprint Time Attendance & Access Control Software Manual (RAMS)

1)

2)

3)

4)

5)

6)

7)

8)

9)

Get newly log

Download the new log from the devices, the logs on the device that never be

downloaded before.

Get all log

Download all the attendance logs from the device.

Empty all log

Clear all the attendance log on the device. Once you click “Empty all log”, you cannot get the
old attendance records on the device any more.

Get all enroll

Download all the employee info from the device, including the fingerprint data, password,
Card.

Empty all enroll

Clear all the enroll info on the device. Once you click “Empty all enroll”, you cannot get the
old enroll data from the device.

Upload all enroll

Upload all the enroll info from software to the device.

Cancel Privilege

Remove the privilege to enter the device MENU. When your staff that in charge of the time
attendance resign from the company, and s/he set some admin to enter the device menu.
You cannot enter the device MENU, as it need the admin id and password or fingerprint.
You could connect the device to the PC software via the USB connection and “cancel
Privilege” on the software.

Sync Time

Sync. the device time with the current PC.

Turn off device

Turn off the device via the software.

2. Advanced

-72 -



Fingerprint Time Attendance & Access Control Software Manual (RAMS)

r — = = == — — -
% Device Management an ‘- h—:!‘;&“
. i = —

Q0 BRB T fewmcvw
[ | | Devece Coned }
_‘rr‘; X < Bach cpmntions
!,“D, ,‘ Advanced property settings
Eneis Us
Y
¢ ?'3 Y claar ol the datafErvoll and Log)in e devce. Warmng: Cannct reetons/
N
"
I Places?

St the Tt of P Swvce s sSwen G »l .
) e
Devce stardy echay et - S “ Q |
| 2
: } O
!
Homal] Advarced el | Trver off | Message | Log Schedder | Mantonrg l'
=2 (Ternp Place)  Openstion Complete M
. =g eme *J

1) Empty Device Data
Clear all the data on the device, including the enroll info and the attendance records.
Attentions: this operation cannot restore, once you click “Empty device data”, there’s
no enroll data and attendance data on the device.

2) Set the text of the device’s screen
Set the txt content to the device homepage. It’s defaulted as “Welcome” on the top of the
device menu homepage. For example: | want to set my company name (TestCompany), |
just input “Test-Company ” and click “Set” to apply to the device.

3) Device standby display text
Set the txt content to the device standby display page.

3. Bell

This setting is same as the “Alarm” (MENU-> 4.Setting—>4.Alarm) on the device menu.
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l Boll Settangs Get or st the bel settngs of the device.
2t o devee Upload tc devce
temis) Bl Time Cycle Dby
1 0000 4 |(Boydy « 3§ *

Mg} 2 0000 2 (Eveydey. = 0 5

3 Bw @ [Bemwas] 0 i

| « 0000 (3 [Evenday. >l 9 3 W
5 D000 + |Eveydey - 2 <
¢ 000 & [Eveydey. v O ] ‘
7 Wm0 3 [Begdy. v 0 = :
b W0 4 [Gwdmow 3 % |
5 00 3 [Beydy = 3 & ‘
0 |t 4 [Eeydy v 0 3 |
1" o 4 |EBveydy w 0 &
12 B¢ = [Bepde w 0 ] L

Nomsl| Advancad! Bel | Tamer of | Message | Log Scheduier | Montomg
=2 (Temp Placel | Operation Complete

1) Get from device
Get the bell setting info from the device.

2) Upload to device
Upload the bell setting info to the device.

4. Timer Off

This setting is same as the “Power off time” (MENU-> 4.Setting=>5.Power—>Power off time) on
the device menu.

-74 -



Fingerprint Time Attendance & Access Control Software Manual (RAMS)

’E:;Q;A Device timer off settinga
Get fram devce Upissd to dewe
Device shutdown timer settings
‘ tonl) T Sati
| Placed2 1 0000 9l Enetied = s
2 0000 = I Ensbied { 1
31 0000 4 T Enabed ~ A
4 0m & Eratied 5
s 0000 2 T Enabled =
§ 0000 & F Enatied
7 0000 & I Encbled J:
N B 0000 & T Enabied
5 0000. |9 I Enabied
10 0080 [ I Enabed i
Memsi | Advanced| Bed Iwm{w

22 (Temp Place)  Operstion Complete
& —

1) Get from device
Get the “Power off time” settings from the device.

2) Upload to device
Upload the “Power off time” setting to the device.

5. Message (Available for some models)

This setting is same as the “Message” on the device (MENU—>2.LogData—>Message).
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[t eiceMamgementy, 0 T8 [E=EEESC)
OO BB S| Romeve 2

Device Control |Batch operations|

Add Device Message settings
Get from device Upload to device
(- 4 Target Begin Date End Date Play sound Content
1 [ Eveyone 201212210816 [H+ 201212220816 [+
i 2 [ Eveyone 201212210816 [J~v 201212220816 (I~ [Defat v
3 [7] Eveyone 201212210816 [Jv 201212220816 [Jv |Defaut
4 [7] Eveyone 2012-122108:16 [~ 201212220816 [~ [Defaut v
5 [[] Eveyone 201212210816 [Jv 201212220816 [+ |Defaut
6 [7] Eveyone 201212210816 [Jv 201212220816 [Jv [Defaut
7 [[] Eveyone 201212210816 [@v 201212220816 [Jv |Defaut =+
8 [ Eveyone 201212210816 [@v 201212220816 (G~ [Defaut v
9 [C] Eveyone 201212210816 [Gv 201212220816 [J+v |Defaukt ~
1 [[] Eveyone 2012-12210816 [Jv 201212220816 [J~ |Defaut
| Nommal | Advanced | Bel [TmerMSd‘ueddeflMonﬁorhg]
#2 (Temp Place) ; Operation Complete
L = S )

Descriptions of setting:

Target: it’s defaulted that apply to everyone. So everyone can see the message. But if you want
to set to some specific persons, we could input the ID No. on the Target.

For example: Amaris (ID=1001), birthday is on June.2", so | set a message to her as the
following, and click “Upload to device” to apply this message on the device.
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L] v ” v
QO BRB2 @ -
Device Control (Batch operati ‘
Add Devi :Message settings
Get from device Upload to device
(>4 ) Tm i Begin Date End Date ) Play sound Content ||
1 Amaris 201206-0206:00 [Fv 201206022000 [+ |Defaut | Happy Bithdayl I
Place#2 - e Il
12-12- f A -12- ; v
= HiSees [RETAES W] SCEIE W | [ — |
3 [[] Everyone 201212210816 [@v 201212220816 [Ev |Defaut v ll
4 [C] Everyone 2012-12-2108:16 [~ 201212:2208:16 [~ |Defautt v :
5 [C] Everyone 201212210816 [F~v 201212220816 [E+v |Defaut i\
6 [[] Eveyone 201212210816 [Jv 201212220816 [J~v [Defauk =~
7 [ Begons | 22220 B ARTRREE BT |
8 [ Eveyone 201212210816 [Jv 201212220816 (G~ [Defat =] i
9 [0 Eveyone 201212210816 [~ 201212220816 [J~ [Defaut v
1 [0 Eveyone 201212210816 [~ 201212220816 (I~ [Defaut v
Ll
\
L]
|Nomal [ Advanced|Bell |[Timer off| Message |Log Scheduler | Monitoring
#2 (Temp Place) [ Operation Complete
e o e J

So, when Amaris do the attendance on 2012-6-02, it shows the message to her on the device
LCD screen:

FP Verity
00000eee 1001
AMARIS

vepify oKl

sn(t update

1) Get from device
Download the “Message” settings from the device.
2) Upload to device

Upload the “Message” settings to the device.
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6. Log Schedule

We could set the timing for the software to download the attendance records from the

connecting device. And sync. the device time with the PC time.
e T T )

i D Nargeren® =

@c’) ¥ @3@@ z E@Sync.User [ s
Device Control |Batch operatlons!

Log Scheduler Apply

Add Device
() Enabled LOG Scheduler @ Tum off LOG Scheduler

S | Every day Select devices
F ] #2 (Temp Placs)

Place#2 =

[ ] {00:00 |

@) [ Sync Time
&1 [T] Wrte to files
[ ] Get Image Log

To Excel files
To Text files

Normal | Advanced|Bell | Timer off [Messagelfl og Schedule oring
[Nomal[Advanced [Bel[Tims f | Messagel[Log ScheduerHontorng ’J

| #2 (Temp Place) f Operation Complete
— — — e

For example, | need my software to auto download the attendance data from the device at 9:30,
12:30, 14:00, 19:00. And | need that the software sync the device time with the PC time. So set

as the following:
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81
I : B
= Device Management & - - - | By L
7 ’ ey N a
@ € - 'g‘?, )& @ z &) Sync.User
ary ) Device Control {Batch operations|
¢
AdldD A Log Schedul Apply
@ Enabled LOG Scheduler ) Tum off LOG Scheduler
< sdc oo
: | #2 (Temp Place)
Place#2 a V] 09:30 |4 [ 1230 | =

I ) [¥] Sync Time
B ] Wite to files
[7] Get Image Log

@ To Excelfiles

To Text files i

|
" iNormallAdvancedIBeﬂ ITuneroff[Message| Log Scheduler 1Monitoring}

[ #2 (Temp Place) ‘ Operation Complete

Note: the software only auto download the data while it’s connecting to the device during these
4 time. That means if it’s 12:30 now, and my software is not connecting to the device, so it

cannot download the data.

7. Monitoring

it's the real-time monitoring function. The device will push the real-time log from device to the
server in real-time automatically. But need to make sure the device is connecting to the

software.

When you use this monitoring function, you need to change some Communication settings on
the time attendance device first:

MENU->4.Setting—>Comm. = Server Req. (it's defaulted as “NO”, we set it to UDP); Server IP
(set it as your computer IP address.) . For example, my computer IP address is 192.168.1.160,
then set the Server IP=192.168.1.160.
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Then click to active the monitoring function.

Monitoring interval(ms) : defaulted to 1000ms, it means the real time is 1s. This value cannot be
too small.

Number of retries: when the network is very bad, the software need to retries to get the data.

Two monitoring mode: Normal Monitoring and Advance Monitoring:

o @ Nomal
1) Normal Monitoring

When we use the “Normal” monitoring, if we tick “show User Picture”, during the
monitoring, it shows the user’s info including the avatar.

After we active the “Normal Monitoring”, it shows as the following:

(= " — — — — _ _ “:L 5 _ )
% Device Management. ? b 2 o = .
@ >N ?g\g {Q@ 3 ?@SynC.User [2’s

Device Control |Batch opetmons|

18

Add Device Monitoring
Realtime Monitoring
{@ v e
Place#2 S ——————— 1l
Monitor Mode UDP |
UDP por 5 '
Serial Port e
Baudrate (9800 - |
Monitoring interval {ms) {1000 =
Number of retries [o :
[@ Nomal [7] Show user picture I
Advanced
[7] Automatic monitoring after running the programme
| [T Play sound [] Custom sound

[Normal | Advanced[Bell_ | Timer off | Message | Log Scheduler] Moritoring |

#2 (Temp Place) } Operation Complete

\ —_——— J

Sample of the real-time monitoring prompt:
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10:44:50
Temp Place
Amaris

Clock-in
Fingerprint

10:44 AM

By (& )
il Ifi ¥ 12/21/2012

2) Advanced Monitoring
—_—

g —
¥ % Device Management

N 23 2 -
OO BRSB 2 fomve
. Device Control |Batch operations|
Add Devi Monitoring
Realtime Monitoring
( ,
|| @2 k]| ®
Onti
Place#2 o
Monitor Mode UbP hd
UDP pott 5055 [
Serial Port
Baudrate (9600 v
Monitoring interval {ms} ;1[)0{)
Number of retries O
(7 Nomal
- =N,
@ Advanced —
— T -
] Automatic monitoring after running the programme
[ Play sound [~ Custom sound i
[Nomal [ Advanced|Bell | Timer off | Message | Log Scheduler] Monitoring | |
o\

u #2 (Temp Place) } Operation Complete

Click “Advanced” 2> 4, then it prompt to the following window:
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Dt Ueer D Yo Clock Tew Place M Tpe Vewby Mode

rn--u time ﬂwﬂwhnb-vvmld‘d

When people do the attendance, the records will be pushed to the software directly, as the

following:
0L nw
—
Degt UserlD  Mame  Cock Tme Place M Tge  VedyMode | Temp Place
T Comente H2 1007 Arans 127202072 108276 AM | Tep Pace | Cockn Frgepant 10:52:16
2 Comomte HQ - 1002 Peter 1272172072 105251 AM | Terp Place | Cockin | Frgempant Amaris
3 Comonte HQ 2002 Dmvid 122172032 305208 AM | Terrp Piace |Cockn | Fingerpant Clock-in
1001 CAmets  12721/2012 105149 AM | Terrp Flace (Oocken | Frgerpert 2 )
Fingerprint

|

4.3.1.3 Access control

If your device support the Access control function, when connect the software to the device,

there’s the “Access control” options.
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1) Access Control
lenien un.wq,rﬂrr'
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2| {Tewg Place)

1. Click Open and conduct remote control to open the door through the software.
2. Click Keep-open and set to keep the door open normally.

3. Click Keep-Close and set to keep the door closed normally. It is in-effective to
open by card stamping but effective when restoring to Automatic Mode.

4. When the door is in a fixed state, click Automatic Control to restore the open
status. Set the state of the door to Automatic Control Mode.

5. Click Cancel Alarm to cancel the current alarm and restore the open status of
automatic control mode.

6. Click Show Status to see the controlling mode of the current door.

2) The Settings of the Access Control Device

2

Dewica Contsn | Aromes Conbgl

The settngs of the access Control dence

Opent doox sty 10-294 & 5 - Verd) Mo FRFaPwiali ¥
D oo overtarm o 10 380515 0 ° LUty wald sstngs Onathed v
Bopud open dow delyy 0275 |0 3 Wenndype L v
Segrwd rgns sl Driabdoz v Liniock- group Enabied v
Theast Loy

Thoost ddan acten

Nomesl| Setngs  Paszimwe | ficup ere | Pamast | Unlock 9osp - U aczais coredl

21 {Terg Placu)  Cpeeaison Covplets

4.3-15
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Click Get to obtain current property settings of the access control.

Set the door keep open for 0-255 second(s). If it excesses this time, the door automatically
restore close status.

Set the door keeping alarming for 0-3600 second(s). If it excesses this time, there will be
alarm. If we set the alarm time as 0, there won’t be alarm even if it excesses Open Door
Time.

Set the door keep alarming for 0-255 second(s) when the door is regaled to Open. If the
door is forced to open, there will be alarm. If the alarm time is set as 0 and the door is
forced to open, there won’t be alarm.

The Signal input alarm, Threat Alarm, Threat Alarm Action can also be set according to
actual situations.

3) Pass-time Setting

- Devee Maregenent [P <]

Q& NSUBT

Dwvies Comncd| Accast Cormsd

= K,"-I‘,
7

B
i

@

f
i

Facctome Aow »

et

Cntwe

Howad  So%p | Paos e | s tew | Paveset | Uooch gy | User sceese cortd

] (lowg Pacn) | Ot Coriate

Every access control device can be set 32 pass-times that can be added and deleted
according to actual requirements.

Click Get from the Device to obtain information of pass-time to the current device
Click Upload to Device to upload the current time settings to access control device.

4) Group Time Settings
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O

Every access control device can be set 32 group time, each of which contains 10 pass-
times. The time group can be added, edited and deleted according to actual situations.

Mawe | Seng: | Fues e | (uagine | Forrmt | Undock g | User scosms coiad

#1 [Tew Foce)  Cyeordimn Corpte

Click Get from device to obtain information of time group to the current device.

Click Upload to device to upload current new-added time group to the access control

device.

5) Pass-set settings

1. The pass-set setting contains seven days a week. Each can select time groups

to collocate and combine according to users’ requirements.
A=

Jevice Managermrnt
e
O Sudz

A Ouevice Commat | Actais Tonind

Devwast I—— [ -

Woarasd [ Sedirgn | Fatare | Toag-tre | Py uad | kCE g | Line access condl

21 (Tovg Place)

2. Click Get from Device to obtain pass-set information of current device.

3. Click Upload to Device to upload the new-added pass-set to the access
control device.

6) Unlock-group
It can be set that the door can be opened only when both of the different
persons get through the authentication. The setting is as the following:
First, click Access Control — Settings — Enabled the unlock-group.
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Then click Access Control - User Access Control, then set the user access control.

all the persons are defaulted to
group 0 before setting the group.
It allows to setting the peisons to

P 1-8 groups,
select the persons need to e
be setto the unlock-group f

Apgly parzast SBow v

£
i

i
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K User D] Lovod B s pp

o
i
n

User vl 1eti)
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#1 (Teop Piscs) Operioon Conglete

Attentions: the Apply pass set is defaulted as “Allow”. Set the persons to 1-9
groups according to the requirements. It is defaulted to group 0 without setting,
and the persons in group 0 cannot be set to the unlock-group. Let’s say, we can
set Peter to group 1, Miko to group 2 and Edmond to group 3. Third, click
Access Control — Unlock-group, and define the unlock-groups.
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Here are the instructions of the four unlock-groups above:

Unlock-group 0: it means that only when both of the two persons: one of the people
from group1 and one of the people from group2 authenticate from the Access
Control Terminal, can the door be opened.

Unlock-group 1: it means that only when both of the two persons: one of the people
from groupl and one of the people from group3 authenticate from the Access
Control Terminal, can the door be opened.

Unlock-group 2: it means that only when both of the two persons: one of the people
from group2 and one of the people from group3 authenticate from the Access
Control Terminal, can the door be opened.

Unlock-group 3: it means that only when two persons from group2 authenticate
from the Access Control Terminal can the door be opened. If there’s a unlock-
group4: 123, then it means only when both of these three persons: one of the
people from groupl, one from group2 and one from group3 authenticate from

the Access Control Terminal, can the door be opened.

7) User Access Control

This can be set various pass-sets and valid date for different users
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Click Upload to device to set valid time for different users. All the valid time of the
registered users are available without setting. But with the user’s accesscontrol
settings, it is only available to the users whose information has been set during
the regulated time.

8) Anti-Passback

Anti-passback is a function for Access Control Terminal that prevents the
tailgating. In some conditions, the security system demands the personnel
authenticate legally from the outside door to come inside, and authenticate
legally from the inside door to go outside. The authentication record must be
one inside record and one outside record. When anti-passback is used, people
must first authenticate from the designated “In” reader, then from a designated
“Out” reader, and tried to read out of an area, an anti-passback violation would
occur.

Davice Menagsineni

Bo His

Deves {_,,‘,1. Access Lorkod
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TY |

\
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- <7 -
S I :
-Iuw).u’--.- sav X005 0 4 I oot cotoge Dasbint -
Devesst || i
‘ 1w coohs cour el 3508 1) 5 Wegandiee St -
:p¢r+ ey Coratiend v Modock grua Enstaes -
Uit Ahars Dt - .

'n—ﬁnm Dpaw oot thww 2
|

Noavel| Sewg Fas e Sopiee | Faiiet | LUnkechogou | Uiy aocess Soneel
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Instructions:

1) Disabled: the anti-passback is ineffective.

- 88 -



Fingerprint Time Attendance & Access Control Software Manual (RAMS)

2) Enable (OUT): it makes the Access Control Reader as the “In” Reader,
and the record in the access control device is the “IN” one. The
authentication record in the Sensor is the “OUT” one.

3) Enable (IN): it makes the Access Control Reader as the “OUT” Reader,
and the record in the access control device is the “OUT” one. The
authentication record in the Sensor is the “IN” one.

4.3.2 Data download

Two methods to download the device data: connect software to the device directly and
download the data; the second method is USB flash drive method, download the
device’s data to the USB flash drive first, then upload the data on USB flash to the

software
A. Download
the device.

My software is connecting to 2 devices now.
%+ Time Attendance Management System l

, before click “download”, make sure the software already connect to

User Management

& a0z
v Ue Lo

User Sync.User USB.User
Attendance Manage

\O 2% T BB

Att.M. Add Att. Leave Schedule Report Att.Rules

Device Management

% Fa—T
X

DeviceM. || Downlcad USB.Data

el
55?55 Device#2

>

System Maint {Q Device#1

4

Get Newly Log
Get All Log

Get All Enroll

g_-i-_&

Maintain  Backup Restore

F

©

| Manager | 12/21/201211:18:56 AM e

B. USB.Data

software.

, we could import the attendance records from USB flash drive to the
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r = - =
% USB.Data i — L e e
0O =@
Import Data
Stat Date  21-10-2012 B EndDate  22-12:2012 @
Import Data | Browse...
Data Import:Please select file names like NewGloa_*cev;HisGLog_~csv
I
Ddisk free space: 33.06G =

4.4 System Maintenance

There’re 3 submenus under System Maintenance: Maintain, Backup and Restore. In the
System Maintenance window, we could set the software system spec, including the
company logo, name, and password. We could backup the database, restore to the
previous database, initialize database. We could set the Data Source including the
Access and SQL Server.
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- — —
F Time Attendano’i Management System M
D9
User Management Device Management
&8, ;
“a ol
@ 2 G &
i >
l User Sync.User USB.User DeviceM. Download  USB.Data
Attendance Manage System Maintenance = ' l
Qi
‘\;@ D ¥ T D I - o
da.- AR TS . e |
Add Att, Leave Schedule Report Att.Rules Maintain  Backup Restore i
Manager |12/21/201211:28:05 AM _:

S A

4.4.1 Maintenance

] Maintain S
Click ' to enter the Maintain window.

4.4.1.1 Option
Normal setting
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@ Personality Setting

[g Company Info.
=
' @ Manager Tl»- Vighgaemen 4:
‘ @ D Madsiianca @ Show User Cards At the same time write no registration infom

() Show User List Users in PerPage rlis—@

@ Show Att. Records () Show User Shift
Quartity per page IB - Ao Max size of userpicture |10 E:ﬂ KB

' [Reean ]
| Records in PerPage (36 13

[7] Save query time

U n »

Program setting
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s = =
“& Maintain =000
G- ..

@Eiﬁ | T Option

: A Personality Setting

[@ Company Info. .

@ Manager - s l
| Data Maintenance o |
! @ Data Maintenance Allow to remove the data 3 ‘r‘H! Month

|
| Image Management l
i

Filing images when importing

|
| [] Card image replace software image [ Software image replace Card image

|

|

< | Ht »
- _— = J

Descriptions:

Allow to remove the data 3 months: this setting is related to the “Remove historical

@ Remova historical data

) Remove a period of time’s historical data. )
data” option under “Data Maintenance”.

For example: Now it’s 2012/12/21, 3 months back is 2012/9/21. When we set

Data Maintenance

|

Allow to remove the data 3 ‘:; Month

, and when we clear the
historical data on the software database on

@ Remaovs historical data

Remove a period of time’s historical data.
it will clear the attendance records before 2012/9/21.

If we want to clear all the current attendance data on the software
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97
Tp Option
Data Maintenance [————
Allow to remove the data 0 Month

database, we need to set to

So when we clear the historical data, we could clear all the attendance records in the software
database.

Image Management: this item is available for some models that support photo snap.

Advanced setting

T Option
A
Personality Setting :

Nomnal | Program F_'Advanced ||

Q Data Maintenance

| Restore General Seftings |

« [ H »

.  ———— J

A. Source Database: factory the database.

Click “source Database” to the following window:

1. Backup database:
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- o ey N\
F jr—n| =y

(=
% System Database

Backup Database | Restore Database | Advanced |

3 ’a

—

© Regular 30 ":“_4, days to remain backup(0 means not remain again)

1 Manual Backup database

") Regular @Pf -? days to auto backup database
Backup path {required to read and write pemissions)

I

Browse(B)... 7 ,

L ﬁ i

1). Regular 30 days to remain back up: the software will remind you to back up the
database every 30day. You could set it according to your requirement. If you don’t
need the remind function, you could set it to O day.

2). Manual backup database: backup the database manually.
3). Regular 30 days to auto backup database: the software will back up the database every

30days automatically.

2. Restore Database:
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@ Restore By backup log

Type Content Result Time Result User

") Restore By backup File }

3. Advanced:
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[ % System Datal Lol s

4

@ Remove historical data

Type Content Result Time Result User

B. Restore General settings:
Factory the settings of the Maintenance. This “Restore” nothing to do with the
enroll info and attendance rules and the attendance logs on the software

Maintain

database. Just factory the System settings under

4.4.1.2 Company

Set the company info to the software, such as company name, logo image.
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Company Info
Set the name of the company, LOGO and olhssis

Company abbreviation

[¥] Short name as department’s name

Company full name

| LOGO

OGO

"

4.4.1.3 Manager

We could set the authority to enter the software.
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User Authority Settings

- —
':k. Maintain - — - - -
6 Option m Banager
i N~ Set up an admiristrator log in information
Company Info
| - Onginal Password '
| ! |
n e - New Password
g Data Maintenance !
Re-enter I
| ) ()
| B
a A
I

L

= — —

If you didn’t set any password to the software before, keep the “Original Password”
blank. And just enter “New password” and “Re-enter”, then click “Apply”.

User Authority Settings:

We could set different role to enter the software and operate.
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Assing Authortty | Role Settings |

FolR * . Password Re-enter _ Apply

Natia User ID Enroll ID Assign roles MNew Role Assign departments
| General Operator 1 -["|Comporate HQ .

- e e =

F 4 i\EofOb M

" B . S — S

4.4.1.4 Data Maintenance
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r =——— = =5

@» Data Baintenance

The system database backup, restor

| Compact Database | Data Migration | Data Source Administrator | |

~ @ Backup Database
Q iAot Regulary backup the database to prevent data loss.

Restore Database
Restore the database, the backup file must be valid.

Compact Database
To cany out reqular maintenance on the database to ensure data intearity.

Initiglize Database
Once the database is initiglized, there are all data will be empty.

Remove historical data
Remove a period of time’s historical data.

@ @8 a @

A. Compact Database

Backup Database: backup the current software database, including the enroll info, attendance

records, attendance rule, etc.

Restore Database: restore the database to the selected database.

Compact Database: Maintain and optimize the software database.

Initialize Database: factory the software database. Once you initialize the database, all the data
will be cleared. Just like the first time you installed the software.

Remove historical data: clear the historical attendance records on the software. This option is

Data Maintenance

Allow to remove the data \37 "-:: Month
related to the in4.4.1.1.

Because we set the “Allow to remove the data 3 months”, and today is 2012/12/21, so here, we
can only clear the data before 2012/9/21.
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& Option

Personality Setting

| Nommal | Program | Advanced |

' % Data Maintenance
Q Data Maintenance Allow to remove the data 3 B Month

Image Management
g Filing images when importing
Card image replace software image Software image replace Card image

R T—

m» Bemove historical data

=" Delete the access control records. attendance

Remove historical data
Delete Access control records
Delete attendance record
[7] Delete leave records

@ Delete the data before :
P
Delete the data before | 21-09-2012 [~

=) Delete the data Within | 4 September, 2012 ’

Sun Mon Tue Wed Thu Fri Sat
26 27 28 29 30 31 1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 §mg1m 3

|l:] Today: 12/21/2012 I S—

Delete the data Within

€]

Data Migration
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' 4
= Maintain

@ Company Info.
@ Manager

Data Migration: Migrate data from another RAMS software to the current RAMS software. It
supports data migration between two Access databases, two SQL Server databases, and it also
supports data migration between the Access database and the SQL Server. The Access database
file is post fixed by “.mdb” or “.rdb”. If it's the SQL database, it must be on the Server, and it
cannot be the backup file even though the backup file is on the Server. For the backup file on
the Server, you could first add the backup file data to the Microsoft SQL Server on the Local or

f F Data Higration

'F' Support data migration to’

Compact Database l Data Migration | Data Source Administrator |

cﬁ»@ Data Migration with brand integration
"4 Migrate data into this system

" «! Compatible data migration
| Migrate the Attendance data which compatible to this system

Remote Server. Then migrate it to the RAMS software.

Integrate uncrossing user info. : it allows integrate user data from different branches to one
RAMS software database. For example: there are three attendance system databases,

Guangzhou HQ, Shanghai Branch and Beijng Branch. We could integrate all the data into the
Attendance System of Guangzhou. But all the people should be with different Enroll ID. The

subordinate relationship of the people remains the same.

Integrate crossing user info. : it allows integrating one person’s info from different attendance
system to the RAMS software database. (Attentions: the Enroll ID of this person should be the
same in different attendance system.) For example: Peter’s Enroll ID in Guangzhou’s

attendance system is 005, so his enroll id in Shanghai’s attendance system must be 005 too.
Let’s say Peter works in the Guangzhou office in the first half of the month, and the second half
of the month in Shanghai. We can integrate all of Peter’s attendance record to Guangzhou'’s

attendance system.
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A
6 Noamal P 7 Pats Bigwtion with heani
B Male dets 140 Tee titen
G Compary Infe
Mgz ahon Tgdnne
R Adrrion User Info | Recond Info | Degkoy Iefo | Dy

|the source database

[%] Migrmco Lsee: ! =
|we migrate data from

i Uata Mawrdonanc

O mags Nanagemes

[7] Migraion Departments

[#] Migaion Stiks \

lSym Dalsbass I fSoacef.ld-abatc S0LSuver ™ l
(Jl!hv* | Browse.
I
Plesss prees ot tn # lh connect 1 SUL Server datataee
i
x . lthe current database l Cocel | Arph
Migration Options:

Migration Options

User Info | Record Info | Deploy Info |  Others l
|

Data Collision !‘Lﬁlpdate Collision Date v

We can set the default setting here to dealing with the data collision.

Update Collision Date: when coming accross the data collision during migration, it will update
the data in the system. For example: Amaris (Enroll ID is 001) in the current system(System A),
there’s Peter (Enroll ID is also 001) in the Source database(System B). When migrating data from
System B to System A, Peter’s information will cover Amaris’s in the System A directly. But the
attendance records of Amairs still exist in the System A. But the old attendance records of
Amaris’s will belongs to Peter.

Ignore Collision Date: when coming across the data collision during migration, it will ignore the
collision data. As the example above, if select the “Ignore Collision Date”, it will not migrate
Peter’s information to the current system(System A).

Compatible Data Migration

It supports migrating the Access database from other kind of attendance software to the
RAMS software, including the following information: department, user information, attendance
records, and leave records.
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Mainienance e %
TN
Q Nomal F 1 Computibin duts migrating
WMiaae e stmdece tals which Conos
E Covpary koo

] Ciow up # database of RIS belore datsbaie exgraton

0 Adiii wot
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Glex 3 3 Moty
o mags Mansgere: %] import specal attendsncafiesve. over wod) =
oaN
] import atendance Log

—

Plagse seboct 2ccess He

< >
a. It allows migrating the data including the demission staff, leave records and attendance

log.
b. It allows migrating the leave and attendance record in the last 3(1,2,3,or...)months.
Ty Last |3 = Month

O Al

Import special attendance(leave,over work)

L impert-attendancs Lag

c. After migrating the data, please set the atteance rule according to the record, then it
allows processing data in the RAMS software.

d. It takes time for the data migration. It allows doing other process at the same time.
Please re-run the RAMS software when finishing the migration to enable the new

database.
C. Data Source Administrator:

G

e Nomd . Bate Tawrce AMainintrst s
Lot stiaee manapemedt (gt 100
g Compary Inko
Compact Database Clsaﬂ-;vion\

R Aorrevata 8
) Do Mastanance @ Aeceso
o Irnagm Maragmrme ) SAL Server

|

€ > e e

Set the database of the RAMS to the Access database or the SQL Server one.
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It’s defaulted to the Access database here. If you need to affect the SQL Server database, please
set the Data Source Administrator to the SQL Server first.

More details about the SQL server settings, please refer to chapter 5.

4.4.2 Backup

.

Click B2<KUP {5 backup the software database.

4.4.3 Restore

Click

=

Restore

to restore the software database to a previous selected databse.
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Chapter 5: Guides for the SQL Server

Installation and configuration of SQL database

Open the SQL2005express under the SQLexpress directory in the CD. (it allows
downloading other version but above 2005.)

Step 1: go to the Maintenance window:

r |
% Maintain - ==

Data Source Adminisirator

@ Option
: Database management (Support SQL Server Sndiss
l-g Company Info. E —

. Compact Database | - ¢ Data Source Administrator ||
Manager — . =
Data Maintenance _— .

) Access
[ \Time Attendance Management System l_ﬂ;‘]

r..

r@ SQL Server

P
(@) Deploy SQL Server database connection infermation

e [ % ]

4

Select “SQL Server”, then click “OK” on the popup window.
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Step 2: then enter the SQL Server configuration window, as the following:

= ‘ =
% Sql server configuration M
Guider Mode | Nomal Mode |
Please step by step operation:
This operation suit for most of typical user . Please install SQL database first.
Step by step through the operation button
|
]
’ Previous I L Next ]
Test Connection ’ [ Cancel ] ’ Apply ] |
"
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=— —
Guider Mode | Nomal Mode |

Please step by step operation:

This operation suit for most of typical user . Please install SQL database
first.

Step by step through the operation button

Server name:ECOMMERCE-U1A\SQLEXFRESS Authentication:Windows Authentication
Database Name:RIMS_Attendance

[ Previous ] L Hext J

[ Test | [ cCancel | |  Apply |

Guider Mode: it is available for almost all users. Click “Next” to check whethere there’s any SQL
Server on the current computer. It connects the attendance dabase on the local server by the
Windows Authentication method. If there’s no SQL server on the current computer, it will create
a RAMS_Attendance database automatically. After finishing the Guider Mode operation, click
“Apply” to affect it. Then It allows configure the SQL database now.

Normal Mode:

¥ Sql server configuration

Save my password

Select or enter a database name

Create Database

Test Connection Cancel Apply

Searching for SQL server. ., [I L LLLL ] 4
a. Itallows clicking the pull-down menu to select the Server name or you could input the
name of the Server directly. (it's recommended to select the Server on the pull-down
menu.) Select the SQL Server you.(if you select the Server name from the pull-down
menu, it shows the Server names from the whole LAN. It takes about 15 seconds to search
all the server names.)
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% Sql server configuration W el

Guider Mode | Nomal Mode

Log on to the server
Server name [ECOMMERCE- U1 \SQLEXFRESS
Authentication
Uzer (SOLEAPRESS
Password
W2K3R2-V-M0SS
m 3 W2K3R2-V-HSUS
Connect to a datsbasze WAREHOUSE-U1
@ Select or enter a database name v
) Create Database
© Test | [ Cemcel | | eply

b. Select the database name from the pull-down menu or input the database name directly.

As the following:

Sl server configuiratic i S
Homal Mode
Log on to the server
Server name ECOMMERCE-U1'\SQLEXPRESS v
Authentication [Windows Authentication v
User ‘ ‘
Password ‘ !
[V} Save my password
Connect to & dstshase
@ Select or enter a database name ﬂ
(") Create Database ':::;;;
‘model

[ Test ‘ |

If it’s the first use of the SQL Server database, please create a database, as the following:
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¥ Sql server configuration k= - e
-
Guider Bade | Nemal Made
Log ot L0 the Server
Servar name ECOMMERCE-UL \SQLEXFRESS -
Aothent) cation Yandows huthesticatasn -
Save by praseied
Salect or sntar o database naoe -
@ Crusts Databuis
Creuts Patabaue
@ Craste » nes databaze
Datbsxe Heme  EIUS Attendsscel E Cancel
Miach a detabaze £ile
Craate
T Cencel Aply

You could create the database in the following two ways:

< Create a new attendance database. Please input the database name and then click
“Create” to create the database.
Attentions: the dabase name cannot start with the Arabic numerals. The name cannot

contains any of the special characters except the underline “_". It is recommended to start with
“RAMS”.

< Create the database through the MDF database file in the system. Browser to get the
MDEF file path, as the following, then click “Create” to create a database.
< Create the storage path of the database
If it’s connecting to the local server, the database is in the “database” folder under the
RAMS installation directory.
If it’s connecting to the remote server, the database is in the Microsoft SQL
Server\MSSQL.1\MSSQL\Data folder under the SQL server installation directory.

Create Database

|| Create a new database

Database Name RIMS_NEW Cancel

@ Attach a database file
Browse. .. l SOL Server‘\MSSQL. 1'MSSQLAData\RIMS_NEW. mdf] Create

After creating the new databse, you could select the database you just created in the pull-down
menu. Click “ok” to configure the new databse. As the following:
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master
tempdb
model
" msdb
] amaris_rims0l1

~J::;:qu;“a“u
RINS Test 3

Access Control and Time Attendance Management System @

1 ) Data source settingOperation SuccessfulSoftware will restart to to make the database take effect

After confugring the new database, the RAMS software will restart to affect the database to the
RAMS software.

Attentions: the SQL version supports the version above SQL2005 only.
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Chapter 6: Questions & Answers

1. I cannot connect the device to the computer, what can | do?

A. Check if the serial port cable is damage or not. If it's damage, please
change another serial port cable.

B. Check whether the COM port of the computer has normal
communication or not. If the communication is abnormal, please change
to another PC communication way.

C. Check the Device ID and Port no. of the RAMS software are the same
with the ones in the device.

D. If the communication way is USB communication, please check if the
USB driver has been installed.

E. If it's the connection exception:

Unhandled exception has ocecurred in your application. If
vou click Continue, the application will ignore this
error and attempt to continue. If you click Quit, the
application will close immediately.

External component has thrown an exception.

| —cT—
There’s a conflict between the RAMS software and one another software.
Close the RAMS software first, then click and run the Check.exe under
the RAMS installation directory, and rerun the RAMS again.

F. Ifit's none of the problems above, please check the communication chip
of the device. If there’s any exception, please change another
communication chip.

2. When running the RAMS, it prompts the dialog box “The application cannot start”.

I's because you haven'’t installed the .NET Framework completely, which
leads to the initialization failure.

3. How to set the working shift and affect it to the staff in the RAMS software?

let's suppose Company A has three working shift, and people take one of
them every day. RAMS set the shift to the staff automatically according to their
attendance record.
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Duty Ti
Stepl: go to the @ Rk window, click to add three working shift, as the
following:

Morning time: 01:00-09:00 Afternoon time: 09:00 — 16:00 Evening time: 16:00 —
23:59

Duty Time @ Duty Time Duty Time

) i )
- Set up duty-time for the altendances \ Setup duty-timefor the attendance @

.

Duty Time Momingtimgl  Duty Time Aftemoon time b,y Time Evening time
Att. Type Actual Att. Att. Type Actual At Alt. Type Actual Att.

Set up duty-time-for the: attendance:

On duty time t_q1 .00 On duty time I 03:.00 On duty time 16:00
Off duty time 03:00 Dff duty time 1800 Off duty time |2353
Must clock-in Must clock-in Must clock-in

Must clock-out Must clock-out Must clock-out

D ol window, click to add three working shift, as the

Step 2: turn to the following:

Shift

- Shi ft Shift
Different duty-tims arrange in Shif

Different duty-time: anange in Shifts Different duty-time anangein Shifts: -

Shift Morning shift Shift Afternoon shift Shift Evening shift

Select duty-times for the shift Select duty-times for the shift Select duty-times for the shift
[[] WorkingTime(09:00-18:00) [] WorkingTime(09:00-18:00) [[] WorkingTime(0:00-18:00)
Morming time{01:00-09:00) [] Morming time(01:00-03:00] [] Morning llnr!e[m:UU-US:UU]
[[] Aftemoon time(09:00-16:00] Aftermoan time(09:00-18:00) [[] Afternoon time(03:00-16:00)

[ Evening time{16:00-23:59) [ Evening time(16:00-23:59) Evening fime(16,00-23.59)

w56
Step 3: turnto E o window, click to add a working group:

ﬁ S-Group

Combination with different Shifts inta &

S-Group ’working group

Select shifts for the Shift-Group

Morming shift
Afternaon shift
Evening shift
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2 | , . :
Step 4: .."..~User Management window, click to add the new user info. Suppose

there is user info in the software already. Then click E to the popup window.
Right click to choose the persons on the left column, then click “Default Att” to
select “S-Group” and working group, then click “Apply” to affect the setting.

¢ Batch Edit Information

—

1N
ol | Dept. | Register Date | &tt F!ule! Default Att. .Vbefédltr\)\ieékend
o I el ot ddah vl hika’
4 " Default Att.: ‘HS-Group a 77
Hardware Dept. — =—— ‘
, " lwoking group |8
eter 003 3 D TR b
Bhift: Morning shift
oy 03 LA 71000900

Bhift: Afternoon shift

Software Dept.
. PpS:.00 - 16:00

Frarky 002 2 ‘
|

Adam 007 7 it Evening shif
Vicky 011 1 5 Ne:00 - 23:59
ol “ e |

o Eamsad

4.  What is the data downloaded by the USB flash driver?

GLG_001.TXT: is the new attendance record.

AGL_001.TXT: is all the attendance record.

SLG_001.TXT: is the super administrator operation record.
AFP_001.TXT and AFP_O0O01.DAT: are the files when you download all
the enroll info.

00w

5. How to reset the administrator password of the RAMS software.

Enter the “Maintenance” window, click % === = then input the
“original password”, “New password” and “Re-enter password”.

If there’s no any password before, then leave the “original password” as
blank.

6. How to empty all the data on the RAMS software?

Enter the “Maintenance” window, click &# “#*==== thaen click ww Do
click “OK” in the prompt window.

Attention: all the data (including the attendance record and the user
info) in the RAMS will be empty.
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7. Why can’t I install the Framework?
@You’re not the system administrator of the windows;

(2)The installation has been estimated threatening and been stopped (you should
close the anti-virus software first, restart the computer when the installation is
finished) .

8. Why the Device fails to connect with PC?
(DCheck if the data cable of the machine is correct;
(2)Check if the power line is working and start up the machine;
(3)Check if the communication mode and parameter are correct;

(@)If using the USB communication, check out whether the USB driver is set up
or not;

(®)If none of the above reasons, please open and run the Check.exe under the
RAMS installation directory.

9. How to install the driver for the USB communication device? (The installation is no need for
serial interface, TCP/IP devices)

The prompt box will display Successful Connect after the connection, insert CD
and click Next step.

10. The time of the machine is not correct, what should | do?

Device Management - Normal - Synchronous Time Device (Synchronize
device time and the current computer time.)

11. How to display the username on the screen of the machine? (Follow this method to copy
fingerprint data when there’re 2 or more machines.)

Get the Device connected; User Management - choose the Device ID (Device);
right-click the chosen user - Get all Enroll - Upload Enroll - Upload Username.

12. Why there’s no data in the report?
@Check if the data has been acquired;
(2)Check if the personnel information is written;

(3)Check whether the Enroll ID is in accordance with the number of the
attendance machine or not;

(4)Check if the personnel’s date of entry is correct;
@Check whether the default shift is correct or not;
(6)Check if the machine time, report query time is correct;

(7)Check if the data statistics has been done.
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13. There are too many columns in the report, what should I do to delete some of them?

Right-click the column of the report - display/hidden columns - select the
wanted/unwanted ones > save.

14. What can | set in the Attendance Rule Setting?

Attendance management - Attendance Rule: Late/Early/Absence rules, Duty
time, Shift, Weekend, Holiday, Overtime Rules.

15. What can | do with the data after reinstalling operating system?

System Maintenance - Restore DB; re-input the personnel name, enroll ID
(which will display in the screen of the machine when punching the card) and
other information, acquire all the data again, then process the data.

16. The device cannot be entered when the administrator is changed, what should | do?

Device management - Normal - Cancel Administrative Authority; Re-enroll the
administrator.

17. Is there any electronic document for help?
Right-click the blank area of the software - Help - Online User Manual
18. What operations should be handed over when the administrator’s resigning?

Fingerprint enroll, backup enroll, administrator enroll, cancel administrative
enrollment.
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